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PREFACE. 


BoOK-KEEPUiG  does  not  receive   that  attention  in  our 
schools  which  its  importance  demands.     Every  one,  no  matr 
ter  what  may  be  his  occupation,  should  keep  an  accurate 
record  of  his  dealings  with  others^  so  that  at  any  time,  by 
reference  to  his  books,  he  can  see  how  much  he  owes  and 
how  much  is  owing  to  him."    He  should  also  keep  an  account 
of  his  cash  transactions,  that  he  may  know  at  the  end  of 
each  month  or  ^ear  the  amount  of  money  he  has  received 
from  eveiy  soiiloe,  and  in  what  ways  he  has  expended  that 
money.     The  want  of  system  and  accuracy  in  these  matters 
often  leads  to  reckless  expenditure  and  financial  ruin.    A 
farmer  who  keeps  no  record  of  his  dealings  with  the  mer- 
cl.ant  and  the  blacksmith  Is  surprised,  at  the  end  of  the  year, 
at  the  hugeness  6f  his  account.    He  is  sure  that  he  owes  no' 
^  such  sum,  although  he  is  not  prepared  to  dispute  the  correct- 
ness of  any  one  item.    A  correct  and  systematic  record  of 
debt  and  credit,  <^f  cash  receipts  and  expenditures,  will  lead 
to  a  more  careful  estimate  of  one's  financial  condition,  of"^ 
what  can  be  afforded  and  what  cannot ;  and  it  will  lead 
one  to  look  back  over  his  list  of  purchases  and  consider 
whether  his  money  could  not  have  been  expended  to  better 
purpose. 

It  is  not  supposed  or  designed  that  this  litUo  work  shall 
supersede  the  larger  and  more  complete  text-bookg  on  Book- 
Mfeeping^which  are  nowiru8(B,  SSaivhT^h  are^^^n 
that  knowledge  required  in  more  extended  mercantile  bus!- 
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PREFACE. 


ness.    The  object  is  rather  to  promote  the  study  of  ihis  im- 
portant branch  of  practrcaT  education,  by  presenting,  in  chenp 
form,  such  a  simple  and  cpncise  system  of  keeping  accounts,' 
as  will  adequately  meet  the  wants  of  the  large  majority  of 
boys  and  girls  in  our  public  schools.^ 

In  the  following  pages,  that  the  learner  may  acquire  as 
thorough  and  practicable  a  knowledge  of  Book-keeping  as 
possible,  examples  are  fii-st  presented  for  his  inspection,  show- 
ing him  how  to  record  different  kinds  of  transactions  in  the 
various  books  employed ;  he  is  then  required  to  take  similar 
transactions  and  write*  up  the  books  accprding  to  the  exam- 
ples furnished.  He  will  not,  ther^ore,  have  the  opportunity  „ 
of  copying  the  work  from  the  texl-book,  but  will  be  com- 
pelled to  exercise  his  judgment  as  to  the  book  in  which  the 
account  should  be  entered,  and  the  .form  in  which  it  should 
be  written.  ; 
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SINGLE  ENTRY. 


EXPLANATIONS. 

1.  It  frequently  happens  that  payment  is  not  made  for  articles 
bought  or  sold  at  the  time  of  the  transaction.  The  purchaser  is 
then  in  debt ;  he  is  said  to  be  a  debtor,  and  the  seller  is  creditor. 
It  is  not  safe  to  trust  such  business  transactions  to  memory.  The 
«rt  of  recording  them  in  systematic  fdrm  is  called  Book-keeping. 


/I^.,    • 


The  following  illustration  shows  how  records  are  made :  — 

ThomaB  White,  on  ther  15th  January,  sells  to  John  Poor  3  cwta.  of  hay 
at  65  cents  per  cwt.,  and  5  bnshels  of  potatoes  at  45  cents  per  bushel.  Poor 
has  sawed  wood  for  him  two  days  at  $1.25  per  day.  ^ 

White  writes  in  his  book,  —  Dft.       Cb. 


f ^January  16.  1887. 
f. , 11.95 

6  bushels  jxitatoes  @  45/ 2.25 


By  2  days  sawing  wood  @  $1.25  . 


C». 


20 


50 
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,\ 


Poor  writes  in  his  book,  — 


Janoary  15,  1887. 
Thomas  IYbiti,  Dr.         ^  / 

To  i  days  sawing  wood  @  |ii.25 ./.....t 


Jl^cwtLhiyj^  flfigli 


Cb. 


%  Im^hels  potaton  #  45  f~. 


ttttt  .t.j^.  t*tt.f  ...yJ  r"o 
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SINGLB  ENTKY. 


a.  The  number  of  books  employed  in  A)ok-keeping  depends  on- 
•  the  nature  and  extent  of  the  buBineB«;th^m  general  u^are 
the  Daj?  Book,  the  Cash  Book,  ti^e  BiU  Boo*,  and  the  Ledger. 
The  records  made  should  show  correctly,  clearly,  and  con9isely 
the  state  of  one's  business,  or  the  property  pf  different  kinjs 
which  he  owiis ;  wliom  he  owes,  with  the  amounts  due  each .  an4 
Who  owes  him,  with  the  amounts  d6e  from  each.  - 

'3    The  Day  Book  contains.-all  the  debit  and pedit  transactions 
in  the  order  in  which  they. occur,  and  with  the  proper,  date      Un- 
less a  Memorandum  Book  is  kept  for  the  purpose, ^.s  well  at  the 
commencement  of  the  Day  Book  to  make  a  statement  of  property 
owned  and  of  debts  at  that  date.     Articles  ^-^^ll^^l^'^J?' 
in  full  at  the  time  of  purchase  are  not  entered  in  the  Day  Book. 
Transactions  in  which  debt  ^d  credit  are  not  equal  must  be  stated 
in  full,  and  not  simply  the  balance  or  excess  of  the  greater.     In 
he  Day  Book,  the  date  should  be-  placed  af  the  top  of  the  page 
and  need  not  be  repeated  on  the  same  page  with  each  account, 
but  when  a  new  date  occurs  on  the  page,  it  should  be  placed  above 
the  account,  and  not  in  the  margin. 
.  The  foUowing  are  two  pages  from  Thomas  White's  Day  Book : 

.  (i.f 

TauKO,  January  15, 1887- 


Db.        Cr. 


John  Poor,  De. 


ToScwto.  hay  @63)» •• 

o  5  bushels  potatoes  @  4&f . 


$1.05 
.   2.25 


Cr. 


By  2  days  sawing  wood  @4l  25.. 

J  AUKS  Wilson,  De. 
To  14  bushels  oaU®, 58 f '^■■ 


Jqu.  16. 
Feamk  Pabree,  Ce. 


,By  5  wis.  keroMneon@46/^....^ • 

*       2iyd«.  Canadian  tweed®  «1.«0..« ■_! 


$2.25 
00 


De. 


12 


To  2  coris  wood  @  $2  60 

4  John  Pooe,  D». 


00 


50 


2& 


To  6  Ibs.nbntSF®  2ffF  .,-. 
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and  the  Ledger. 
y,  and  con9i8ely 
f  diflereot  kin^ 
bs  due  each  i  aac^' 

redit  transactiqnB 
roper  date.  Utt- 
9,  i^ia  well  at  the 
mentof  property 
aght  and  paid  for 
in  the  Day  Book, 
lal  muBt  be  stated 
the  greater.  In 
top  of  the  page, 
itb  each  account ; 
d  be  placed  above 

liite's  Day  Book : 
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ilNOLE  ENTET.  ^ 

■I      ,         (2.) 
Tblbo,  ;Januaiy  10,  1&87. 


^^': 


De.        Cb. 


Jamf?  CttowB,  Dii. 


To  1  cow. 


.1,111.  18,    ^^ 
To  man  and  team  one  il;!y 


Cu. 


Ry  6  lbs.  tea  ©^3,0  ^..., 

'                  James  Cboave,  Cb. 
By  note  of  hand  (see  B.  U.)' 


Bv  dash  .on  -arconiU 


James  Wilson,'  Cb. 

0 


45 


JanySO.  ^ 

FUAXK    P.TltKEB,    Cu. 


By  25  vds.  cnrpet@?4  05   •         ?41.25 

18  ydi.  black  silk®  175 >-  ■■   3150 


De. 


:'.$25  n 


Tocash..., ^ 

Anotj>ofhand(scc''B.  B.) "^^"0 

/  Jan.  20.  _      . 

D.vviD  Websteb,  Cb. 

ByUleigh ••••• '35.?0 

'   repairing  sled ?...-. 


J  .-.0 


Dtt. 


To  1  too  hay 


00 

0') 

2 

15 

8 

1 

00 


u 


23 


00 


36 


(J 


50 


4.  The  Cash  Book  contains,  gn  the  left-hind  pages,  a  redortl  ^     •     -t 

pf  cash  held  on  commencing'  busine^ *,  and  of  all  cash  receipts;        

on  the  right-hand  pages,  a  record  of  all  cash  payments.     The  ^ 

dates  are,  placed  in  the  margin.  -j^, 

6.  The'leftrhandjMige  is  caaied  the  debit  side,  and  the  right-  j 

hand  the  credit  rtd*.    The  pijiprie'y  o^  ^^  ^^  ^  evident,  if  we  "   '  | 

' »  This  note  u  •apBOMd  \6  be  givcnxin  payment  Tor  row  jniTbhased^on  th.^  Iflth.     W  K; 
\^  Wn  gi»#«  mfOtf,  tirnn  of  pnrchaie,,the  transaction,  both  debit  and  credit,  might 
have  been  <nbitted  firom  the  Dikv  Boo)r                         .^                -       -^ 


^M^f^^^^^^mtu.  >.:...-^&.^.. 


.    MS^ 


■1  .' 


-1-'.^'* 


V('. 


^1 


0 


1^- 


—  K 
4  SINGLE  ENTRY. 

think  of  the  cash  box  or  Mfe  as  a  person  with  whom  an  account  is 
opened  fpr  debt  and  credit.  > 

6.  The  first  enti-y  in  the  Cash  Book  must  always  be  on  the  debit 
side,  as  cash  must  be  received  before  it  can  be  disbursed ;  for  a 
similar  reason,  the  amount  on  the  credit  side  can  never  exceed 
that  on  the  debit  side.  If  the  two  sides  are  equal,  there  is  no 
cash  on  hand;  the  excess  of  the  debit  side  shows  the  amount 
held.  ^  '       , 

7.  The  Cash  Book  should  be  carried  along  simultaneously  with 
the  Day  Book.  Cash  received  on  cash  sales,  or  paid  on  cash  pur- 
chases, —  that  is,  when  full  payment  is  made  at  the  time  of  the 
transaction,^— is  entered  in  the  Cash  Book  only.  When  the  cash 
does  not  corresix>nd  with  the  amount  of  the  purchase  or  sale,  and 
when  cash  is  paid  on  account,  the  entry  must  be  made  in  the  Day 
Book,  as  well  as  in  the  Cash  Book. 

a  The  following  is  a  8i)ecimen  of  the  debit  and  credit  sides  of 
Thomas  White's  Cash  Book.  By  adding  the  two  sides,  and  taking 
the  difference,  we  sht^U  find  tliat  the  debit  side  exceeds  the  other 
by  $26.17,  which  is  the  amount  of  cash  on  hand  January  18. 


CASH. 


Db. 


CASH. 


Cr. 


1887. 

Jan.  1 
"  8 
"  9 
"  16 
«    18 


To  CMhoo  hand 

"      for  ton  of  hay.. 

"      fat  oxen 

"      4cord8  wood... 
"      flnm  J.Wilsop. 


1887. 

125 

SO 

Jan.  9 

14 

00 

"  14 

180 

00 

10 

00 

"  18 

8 

12 

Bt  nuh  for  orrrcoat .... 
'  "       lent   to   C.    IkH 
(secB.B.).. 
"       paid  to  F.  l>arker 
"       buffalo Vobc  .... 


$10 

150 
23 
22 


00 

00 
25 
00 


"9.  The  Bnx  Book  contains  a  record  of  various  particulars  re- 
specting written  obligations  for  the  payment  of  money,  such  as 
Xotet  of  Hand,  Due  BUh,  Orders,  and  Drafts.  It  consists  of  two 
plIVfaB,  -7-  BUU  Reeeiwible  and  Bitts  Payable.  In  Bills  Receivable 
i,  /.y  Ve  enter  all  obligations  of  this  kind  which  we  hold  against  others, 
'^  '  recording  the  maker's  name,  the  indorsees  name,  the  amount, 
date,  time,  when  due,  where  pajptble  ;  in  Bills  Payable  we  enter 
-our  written  obligations  to  pay  money,  to  whom  payable,  the  amount, 

,  ,,      .^  ...^  By  pefe^ence  to  the  BUI  Bookf  we  can  ascertiilb  wBen  liills 
^    ^eld  by  us  fall  due,  without  the  trouble  of  e:(amining  the  papers; 


b  whom  on  account  is 

JwayB  be  on  tbe  debit 
1  be  disbursed ;  for  a 
ide  can  never  exceed 
ure  equal,  there  is  no 
le  shows  the  amount 

^  simultaneously  with 
,  or  paid  on  cash  pur- 
le  at  the  time  of  the 
nly.  When  the  cash 
purchase  or  sale,  and 
;  be  made  iu  the  Day 

it  and  credit  sides  of 
two  sides,  and  taking 
side  exceeds  the  other 
md  January  18. 


'CASH. 


Cr. 


li  for  ovprcoot ..... 

$1G 

00 

lent   to    C.   IkH 

(kcD.D.) 

150 

00 

paid  to  F.  l>arker 
buffalo  Vobc 

23 

25 

22 

00 

various  particulars  re- 
it  of  money,  such  as 
8.  It  consists  of  two 
In  Bills  Receivable 
e  hold  ag;ainst  others, 
t  name,  the  amount, 
Ills  Payable  we  enter 
i  payable^  the  amount, 

n  ascertailn  when  billir 
^amining  the  papers ; 


-'J 


and  we  shall  not  be  perplexed  by  unexpected  demands  for  pay- 
ment of  forgotten  obligations. 

11.  A  Bill  is  not  legally  due  until  three  days  after  it  is  nomi- 
nally due.    These  three  days  are  called  days  of  grace. 

U.  When  a'^ote  of  Hand  or  other  written  obligation  is  given 
or  taken  in  payment  of  a  Day  Book  account,  a  record  mifst  be 
made  also  in  the  Day  Book ;  when  it  is  given  or  taken  for  cash, 
the  proper  entry  mus£  be  made  iii  the  Cash  Book. 

13.  When  a  Bill  is\paid  or  otherwise  disposed  of,  the  fact  shoidd 
be  stated  under  the  heading  remarks.    _^  ^ 

14.  Below  is  a  specimen  of/  Thomt^aFhlte's  Bill  Book,  with 
such  etitries  as  are  required  by  transactions  referred  to  in  the  Da^ 
Book  a^d  Cash  Book.  / 

BILLS  RECEIVABLE. 


Mo. 


Ukknr. 


ChM.  Bell 
Jas.  Crowe 


Indoner. 


Amount 


7 


1150.00 
45  00 


Date. 


.Ian.  14,  1887- 
Jan.le,  1887 


TiOM. 


6  mog. 
3  mo*. 


When  Dim. 


Jnlv  17.  1887 
Apr.  19,  1887 


Benutrfci. 


"^r 


BILLS   PAYABLE. 


1 


To  whom 
Payable. 


F.  Parker 


IndqrMr. 


Amonn^ 


150.00 


Date. 


Jan.  20,  1887 


Tttti*. 


3  raos. 


vr^m  Dua 


Apr.  23,  1887 


Raqiaika. 


15.  The,  Ledgeb  brings  together,  under  each  man's  name,  all 
his  accounts  as  found  in  the  Day  Book,  placing  debits  on  the  left 
hand  and  credits  on  the  right.  The  process  of  transferring  ac-* 
counts  from  the  Day  Book  to  the  Ledger  is  called  Posting.  The 
accounts  are  posted  in  the  order  in  which  they  occur  in  the  Day 
Bo6k.  For  convenience  in  turning  up  accounts  in  the  Ledger,  an 
alphabetical  Index  is  formed,  eajbh  man's  name  and  page  in  the 
Ledger  being  entered  in  the  Index  the  first  time  the  name  occora 
in  posting,  *  ,     ..  . 

16.  It  iftnot  neceaaary  to  enter  in  the  Ledger  the  ▼ariotta  par- 


Rcolan  nK»r£$d Tn^e  Day  but  sim ply  the  to^Mnottnt  of 

the  transaction. 


1  > 


A>  • 


*^ii 


y'# 


~  A, 


.''  »-^ 


^^wj^. 


■k-S4^^1i:i 


f-  . 


ti-A^S^,'  ■it:.M^^^& 


♦"'i?  • 


l*fl. 


^. 


,  I 


/  I 


^' 
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'6  .  SINGLE  ENTllY. 

17.  When  an  account  is  transferred  from  the  Day  Book  to  the 
l^edger,  the  number  of  the  Ledger  page  is  placed  opposite  the 
account  in  the  mai^in  of  the  Day  l^ook..  This  shows  that  ^e  ac- 
count has  been  posted,  and  also  indicates  its  place  in  the  Ledger. 
A  reference  mark  is  also  made  in  the  Ledger  in  connection  with 
each  efitry,  showing  where  it  is  found  in  the  Day  fiook.  This 
mark  may  be  either  the  date  of  the  account  or  the  page  of  the 
Day  Book  from  which  it  is  transferred,  and  it  may  be  placed  in 
a  separate  column  for  this  purpose,  or  it  may  be  placed  above  a 
horizontal  line  with  the  amount  written  beneath.  The  different 
modes  of  inserting  reference  marks  in  the  Ledger  are  illustrated 

in  the  following  examples  of  Frank  Parker's  account.    In  the  first 

example  both  the  page  and  date  are  given ;  in  the  second,  the 
date  only;   and  in  the  third,  the  page  only. 


t  - 


^' 


Db. 


FhANK  PARKER. 


Ctt. 


1887. 

1887. 

Un.  16 

To  D.  B. 

1 

6 

00 

Jan.  16 

By 

1 

6 

?5 

'      18 

2 

3 

00 

"     18 

•  ( 

? 

?, 

?r) 

•        9,0 

"/ 

i 

73 

25 

"     20 

(C 

•J 

72 

75 

Dr. 

*  j 

FRANK 

PARKER. 

Ck 

1887. 
Jan. 

16th 
To  5.00 

18th 
3.00 

20th 
73.25 

81 

25 

1887. 
Jan. 

16th 
By  6.26 

18th 
2.25 

20th 
72.75 

81 

25 

Dk. 


FRANK   PARKER. 


^ 


Cft. 


1887. 

1 

2 

2 

1887. 

1 

8 

8 

Jan.. 

To  6.00 

8.00 

78.25 

'81 

25 

Jan. 

By  «  26 

8.25 

72.75 

81 

25 

la  At  certain  times,  usually  At  the  end  of  each  year,  after  the 
Day  Book  is  all  posted,  the  debit  and  credit  side*  of  each  accoont 
in  the  Ledger  are  compared.  If  they  aife  equfd^  the  sum  is  placed 
<m  eacL aide^on4h(^ same  llnef-jm''  "  "* — *"''  *'~'  ' — *  '  *  "  * 
This  is  called  dosiny  the  accoutU. 


''^,'^ 


-xj 


t^^0p  V"*"  '-H^.t^^**'' 


,.+  L 


>ji  1^   ^ 


m' 


■r<t 


li:*^.":^ 


V    f 
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dger  in  connection  with 
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rant  or  the  page  of  the 
md  it  may  be  placed  in 
may  be  placed  above  a 
beneath.  The  different 
e  Ledger  are  illustrated 
•"s  account.  In  the  first 
en;  in  the  second,  the 
aly. 

Ch. 


Bj 


23 
25 
75 


Cb; 

16th 
0.25 

18th      20th 
2.25     72.75 

81 

25 

^ 

Ca. 

1 
t25 

9          2 
2.26     7275 

81 

23 

of  each  year,  after  the 
t  8ide»  of  each  account 
quid,  the  som  is  placed 
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SINGLE  ENTUY.  /  7, 

19.  If  the  two  sides  are  unequal,  they  are  first  tranced  by 
entering  a  suflacient  sum  for  the  purpose  on  the  side  .^f  the  less, 
and  writing  the  words  To  Balance  or  By  J3atonce,  according  as 
the  entry  is  on  the  debit  or  the  credit  side.  The  account  is  then 
closed  as  before,  and  the  amount  added  in  balancing  is  afterwards 
entered  below  the  closing  line  on  the  opposite  side.  Thus,  if  the 
amount  was  added  to  the  debit  side  with  liie  words  To  Balance,  it 
is  brought  down  on  the  credit  side  after  the  words  By  Balance; 
if  it  was  added  to  the  credit  side- with  the  words  By  Balance,  it  is 
brought  down  on  the  debit  side  after  the  words  To  Balance.  The 
amount  of  balance  thus  entered  opens  a  new  account.  In  balanc- 
ing an  account,  the  words  To  Balance  and  By  Balance  should  be 
written  in  a  different  Ihand,  or  with  ink  of  a  different  color  from 
the  rest. 

ao.  Below  are  th*  Index  and  the  Ledger  corresponding  to 
Thomas  White's  Day  ^pok,  given  on  the  preceding  pages.  The 
accounts  are  balanced  and  closed.  The  Ledger  is  supposed  to 
comprise  three  pages. 

INDEX. 


P. 


Crowe,  James 


Poor,  John 
Parker,  Frank 


W. 


Wilson,  James 
Webster,  David 


1 
8 


•*^ 


>y<t^ 


,^'m 


hUi 


■Mm'-^ 


BSBBB^ 

\PH\v: ' 

'  1 "  "•  '* 
8 

*      * 

\ 
'       .            \ 

P 

'h^^rii^i 


%. 


SINGLE  ENTRY. 


(1.) 


f 


IS^ 


i'\ 


t 


Da. 

JOHN 

POOR. 

\ 

Ci 

1887. 
Jim. 

.15th      16th 
To  4  20      1.40 

5 

5 

3 

60 

fiO 
10 

1887. 
Jan. 

15th 
By  2.C0  .....     . 

^1 
8 

50 

"     balance 

10 

5 

60 

Jan.   lU 

'Jo  balaace  . 

3 

Uk. 

JAMES  WILSON. 

1(587. 
Juii. 

15ih 
To  8  12, 

8 

M 

1887. 
Jnii. 

f8th 
By  8.12 

-  « 

12 

r- 

Da. 


(2.) 
FRANK  PARKER. 


Cb. 


1887. 
Jan. 

Iflth  18th  20th 
To  6.00  8.00  73.25 

81 

25 

1887. 
Jan. 

16th  18th  20th 
By  6.26  2.25  72.75 

di 

25 

Db. 

JAMES 

CROWE. 

Cb 

1887. 
Jan. 

16th 
To  45.00 

45 

00 

1887. 
Jan. 

18th 
By  46.00 

45 

00 

s 

I 

n 

P 
ii 
ii 


A- 


\ 

CA. 

16th 
By  2.C0  

8 

1 

60 

"     ia/anee 

10 

5 

00 

■ 

V 

Cb 

18th 
By  8.12 

.  8 

12 

Cb 

16th  18th  20th 
By  6.26  2.26  7j!.75 

di 

25 

■ 

Cb 

18th 
By  45.00 

4.5 

00 

Cr 

20th 
By  8660 

86 

60 

^.^^'''^^ 

86 

60 

By  balance 

22 

60 

'-.   > 
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DAY  BOOK  AND  LEDGER  COMBINED.  ' 

21.  If  one  has  debit  or  credit  transactions  with  but  few  per- 
sons, as  is  the  case  with  many  farmers,  he  may  c6mbine  the  Day 
Book  and  the  Ledger.  The  book  used  must  be- ruled  in  the  same 
manner  as  the  Ledger,'and  a  full  page  should  be  reserved  for  each 
pei'son.  The  name  is  written  at  the  top  of  the  page,  and  the  date 
in  the  margin.  The  transactions  should  be  recorded  in  full,  as 
in  the  Day  Book.  An  Index  can  be  made  similar  to  that  of  the 
Ledger. 

22.  According  to  this  method,  Thomas  White's  book  will  appear 
in  the  following  form :  -r- 

INDEX. 


Crowe,  Jamea 


Poor,  John 
Parker,  Frauk 


W. 


Wilson,  Jnmcs 
Webster,  David 


Du. 


(1.) 
JOHN  POOR. 


( 


c». 


1887. 
an.  15 


To3cwts.ofhay@66/... 
"  6  bosh,  potatoes®  45^ 
"  6  lbs.  batter®  28  >... 


1887. 
Jan.  15 


By  2  dt.  saw'g  wood,  $1.25 
"  balanet 


50 
10 


^h 


i.s:;:»aK(5sfe»^ 


,    I 


.,1 


I  i 


•<J; 


r 


K 


C 


Ma*^' 


10 


Iffe**'.'     /V<'r^'*T4)'v\-?l 


*.-/'#'< 


"-V-»*t"'"  <"■!#'     'r**'^ 


L#-. 


!.  * 


Da. 


S^SLE  ENTRY. 
JAMES  WILSON. 


Ck. 


1887. 
Jan.  15 


To  14  bush.  oat»@  58/... 


12 


1887. 
Jan.  18 


By  caAh  on  account. 


12 


Da. 


(3.) 
PRANK   PARKER. 


Ca. 


1887. 
Jan.  18 


ro  2  cords  wood  @  $8.50 
"  man  vnd  team,  1  day. ... 

■'  cosh :^ 

"  my  note  of  hand 


00 
00 
25 
00 


1887. 
Jan.  16 

•    18 
'    1'. 


By  5  gals,  kerosene  @  45  / 
"  2\  vds.  tweed  @  $1.60 

"  6  lbs.  tea  ©45^ 

"  26  yds.  carpet  @  §1.65 
"  18yd«.blk.8ilk@$175 


t 

i( 

i( 

A 


Dn. 


JAMES  CROWE. 


Cb. 


1887. 
Jan.  16 


To  1  cow. 


15 


00 


1887 
Jan.  18 


By  note  of  hand., 


451 


Da. 


(8.) 
DAVID  WEBSTER. 


Ca. 


1887 
Jan.  19 


~r 


<"- 


m' 


To  1  ton  hay. 
balance  .. 


14 


00 


23  50 
S6I50 


1887. 
Jan.  19 


Jan.  19 


Br  1  sled 

"  r^tiring'tiipd. 


Bf  Maaet . 


350 

11 
86  5 

225 
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By  ca^h  on  accoant.. 


By  5  pnls.  kerosene  ®i5f 
"  2k  vda-  tweed  @  $1.60 

"  5  lbs.  tea®  45^ 

"  25  yds.  carpet  @  $1.65 
"  18  yds.  blk.  silk®  $175 


23.  After  all  the  adcounts  of  the  Day  Boojc  have  been  posted,  — 
liat  is,  entered  in  the  Ledger,  —  it  i?  desirable  to  test  the  accuracy 

bf  the  posting.  This  may  be  done  to  a  certain  extent  By  a  pro- 
cess called  making  a  Trial  Balance.    In  Single  Entry  ^his  consists 

comparing  the^sum  of  the  debits  of  the  Ledger  ^th  the  sum 
^f  the  debits  of  the  Day  Book,  and  the  sum  of  the  credits  of  the 
.edger  with  the  sum  of  the  credits  of  the  Day  Book.  If  the  post- 
ing is  correct,  they  will  correspond  in  each  case. 

For  the  method  of  making  a  Trial  Balance  in  Double^  Entry, 
^ec  page  27.  , 

24.  The  Balance  Sheet,  niled  like  the  Ledger,  gives  a  general 
tatement  of  one's  financial  condition.     It  presents  on  the  debit 

lide  all  assets,  including  the  estimated  value  of  property  held:)  the 
Bh  on  hand  as  shown  by  the  Cjish  Book,  and  the  amounts  due 
shown  by  Bills  Receivable  ^and  by  the  debit  balances  of  the 
ger;  and  it  presents  on  the  credit  side  the  amount  of  liabili- 
lies,  as  shown  by  bills  payable  and  the  -credit  balances  of  the 
ledger.  The  difference'  between  the  two  sides  is  the  net  capital, 
de  difference  in  the  net  capital  at  two  different  dates  shows  the 
|[ain  or  loss. 

25.  If,  on  the  20th  of  January,  Thomas  White's  property,  not 
deluding  Cash,  Notes  of  Hand,  and  Ledger  balances,  is  estimated 

$4,000.00,  his  Balance  Sheet  will  appear  as  below.  ^ 


Db. 


By  note  of  hand.. 


1887. 
20 


BALANCE  SHEET. 


Cb. 


Value  of  farm,  &c 

Cash (C.  B.) 

C.  Bdl'snote  ...CB.R.) 
J.  Crowe's  note  (B.  R.) 
John  Poor....* 


4000 

26 

150 

45 

3 


4224 


27 


1887. 
Jan.  20 


P.  Parker's  note  (B.  P.) 

David  Webster 

Balance,  net  capiud 


-- «^*'."tti 


r   • 


t 


:^^i^^^gjfx.i^^ 


-'^fl-'-l  fMrjat^ttlt^l,: 


^■V-f^"     "      T 


4- 


\ 


ir  f"' 


f 


N   '■ 
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SINGLE' ENTRY. 


MERCANTILE    TERMS.  '■      ' 

Abatement.  —  A  discount  on  the  regular  price  of  goods. 
Acceptance.  —A  draft  after  it  has  been  accepted  by  the  drawee. 
(See  Draft.)  , 

Account  Current.  —  A  person's  account  copied >froin  the  Day 
Book,  giving  all  the  particulars  of  debit  and  credit  with  dates  of 
transactions. 

Account  Sales;— A  statement  ma^e  by  an  agent  or  a  con- 
signee to  hjs  €ihpioyer  or  the  consignor,  showing  prices  at  which 
goods  w€ire  sold,  charges,  and  net  proceeds. 

A^iCE.  —  Information. 

Assets.  — A  pei-son's  property  of  all  kinds, -including  amoulfts 
owing  po  him.* 

Assignee.  —  A  person  appointed  to  close  the  business  of  a  bank- 
rupt and  administer  upon  his  estate  for  the  benefit  of  his  creditors. 

Bill,  Bill  of  Parcels,  or  Bill  of  Purchase.  — A  written 
statement  of  goods  b<^ht4it  one  time,  with  the.  items  and  prices. 

Bill  of  Exchange.  —  A  written  order  addressed  by  one  Bank, 
or  Firm,  to  another,  requesting  the  payment  of  money  to  a  third 
person  or  his  order.  A  BUI  of  i^change  is  often  called  a  Draft. 
The  person  who  makes  or  signs  a  Bill  of  Exchange  or  a  Draft  isj 
called  the  Maker;  the  one  to  whom  it  is  addressed  is  the  Drawee, 
who  after  he  agrees  to  pay  the  amount  is  calleci  the  Acceptor; 
and  the  person  to  whom  the  money  is  ordered  to  be  paid  is  the 
Payee. 

A  Draft  or  Bill  of  Exchange  taay  be  drawn  payable  at  sight, 
that  is,  when  presented,  or  at  a  certain  time  after  sigtu,  as  sixty 
days.  A  Bill  is  not  payable  until  three  days,  called  days  of  grace, 
after  it  is  nominally  due.  A  Draft  which  is  not  payable  on  demani 
should  be  presented  for  acceptance  as  soon  as  it  is  received.  The 
drawee  assumes  the  obli^tions  of  the  Draft  by  writing  the  word 
Accepted,  his  name,  and  the  date  of  presentation  aci-oss  the  face. 
The  Draft  is  then  called  an  Acceptance.  A  Bill  of  Exchange  when 
drawn  on  a  person  in  another  country  is  called  a  Foreigfi  Bill; 
vhen  payable  in  the  country  in  which  it  is  drawn,  it  is  called  an 
Mand  Bill.  A  Foreign  Bill  is  usually  drawn  in  a  aet  of  two  or 
=lhree,  called  F*»^,^eco»Mir«nd  Third,  aH  «xacfly;Tfltlre,^xcept ; 
the  wo^s  necessary  to  distinguish  the  number  it  holds  in  the  set. 
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er  addressed  by  one  Bank, 
Tnent  of  money  to  a  third  j 
ge  is  often  called  a  Draft. 
)f  Exchange  or  a  Draft  is^ 
3  addressed  is  the  Drawee, 
it  is  called  the  Acceptor; 
ordered  to  be  paid  is  the 

J  drawn  payable  at  sight, 
I  time  ajier  aigJU,  as  sixty 
days,  called  days  of  grace, 
is  not  payable  on  demanN 
»on  as  it  is  received.  The 
)raft  by  writing  the  word 
'sentation  across  the  face. 
A  Bill  of  Exchange  when 
is  called  a  Foreign  Bill; 
t  is  drawn,  it  is  called  an 
drawn  in  a  set  of  two  or 
aHexaetly;Taikef  except  j 
umber  it  holds  in  the  set. 
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fhey  are  thus  drawn  and  are  sent  by  different  conveyances  to 
Niard  against  loss.    The  payment  of  one  cancels  the  others 

BfLL  OP   Lading.  —  A  written  account  or  receipt  of  goods 
iipped  on  board  of  a  vessel,  signed  by  the  master  of  the  vessel 
^ho  promises,  on  specified  terms,  to  deliver  the  goods  in  propei- 
londition  at  the  place  directed,  dangers  of  the  sea  excepted      It 

usual  to  make  three  copies,  one  of  which  is  held  by  the  shipper 
Ine  by  the  n^aster  of  the  vessel,  and  one  is  sent  to  the  consignee  ' 

Biij.  Payable.— A  written  promise  to  pay  money  given  bv 
Q  individual  or  firm.  ^ 

Bill  Receivable.  -  A  written  promise  to  pay  money  held  by 
|n  individual  or  firm  against  others. 

Bills  Payable  and  Receivable  are  QithernegotiaUe  or  non-neqoti. 
Ible.  ^  A  non-negotiable  bill  is  made  payable  to  a  certain  specified 
adividual  or  firm,  and  cannot  be  transferred  to  any  third  party  • 
,  negotiable  bill  has  the  Words  or  order  written  after  the  name  of 
lie  payee,  and  becomes  transferable  by  his  indorsement     A  per- 
Dn  who  has  indorsed  a  note  is  liable  for  its  payment;  he  can 
lowever,  guard  himself  against  liability  by  writing  after  his  sig- 
|ature  some  such  protective  words  as,  —.without  recourse. 
Bill  of  Sale.— A  formal  document  by  which  a  person  con- 
eys to  another  his  right  to  goods  and  chattels. 
Bonded  Goods.  -  Imported  goods  held  in  a  government  ware- 
ouse  until  the  duty  is  paid. 

Bottomry.  —  A  written  contract  by  which  the  owner  of  a  ship 
r  the  master,  binds  her  as  security  for  the  repayment  of  money 
orrowed  for  her  use.     If  the  ship  is  lost,  the  lender  loses  the 
Boney,  and  a  high  rate  of  interest  is  stipulated  as  compensation 
or  the  risk  incurred. 
Bullion.  —  Uncoined  gold  or  silver  in  the  mass. 
Check  or  Cheque.  — A  written  order  for  money  drawn  on  a 
ank,  payable  at  sight. 

Clearance.  —  A  document  given  by  a  custom-house  oflBcer  per- 
mitting a  ship  to  proceed  on  her  voyage. 
Commission.  —  Compensation  to  an  agent  for  doing  business. 
COMPOSITION.  —  An  arrangementi  between  a  -4ebtbr  and  his 
feditors,  by  which  a  part  of  the  debt  is  accepted  for  the  whole. 
Consignment.  —  Goods  sent  to  an  agent  for  sale.    Such  agent 
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Discomrr.  —  An  abatement  on  the  regular  price  of  goods ;  ac 
amount  deducted  for  payment  of  money  before  it  is  due. 

In  lending  poney,  Banks  obtain  interest  for  a  larger  sum  that 
that  really  lent,  by  deducting  the  interest  from  the  amount  speci 
fled  in  the  note,  and  giving  to  the  borrower  jthe  amount  thus  di-| 
mini^hed.     This  is  called  discounting  a  note. 

Draft.  —  An  order  from  one  person  or  bank  to  another,  re- 
questing the  payment  of  money  to  a  tliird  person  or  his  order.  | 
(See  BiLi<  OF  ExcHANas.) 

Due  Bill.  —  A  written  acknowledgment  of  indebtedness. 

Indorse.  —  To  write  one's  name  across  the  back  of  a  draft  orl 
promissory  note.  The  person  who  thus  writes  his  name  if  calledl 
an  indorser.  By  indorsing  a  bill  a  person  becomes  liable  to  meotl 
its  obligations.'  General  indorsement  consists  simply  in  writing  I 
.  one's  name  across  the  back  of  a  bill ;  special  indorsement  directsi 
that  payment  be  made  to  the  order  of  some  specified  person. 

Insolvent.  —  Bankrupt ;  a  pei-son  is  said  to  be  insolvent  whenl 
he  is  unable  -to  pay  his  debts,  or  when  his  liabilities  are  greater! 
than  his  assets. 

Inventory.  —  A  list  of  the  items  of  one's  property. 

Invoice.  —  A  written  statement  of  goods  bought  at  one  time,| 
containing  items  and  prices.     A  bill  of  parcels. 

Liabilities.  —  What  a  person  owes. 

Note  of  Hand.  —  A  promissory  note ;  a  written  promise  toj 
pay  money.  A  joint  note  is  signed  by  two  or  more  persons.  A I 
foint  and  several  note  is  signed  by  two  or  more  persons  any  one| 
of  whom  is  liable  to  1^  «^lled  on  for  full  payment. 

When  a  Note  of,  Hand\is  drawn,  payable  to  a  certain  person  1 
named,  only  he  or  nis  attorney  can  collect  Jt.  When  it  is^drawnl 
payable  to  a  certain  person  named  or  order,  the  person  named  asl 
gayee  may  indorse  it,  —  that  is,  write  his  name  on  the  back  of  It,! 
and  it  can  be  collected  by  any  person  into^whose  hands  it  may! 
come. 

.Order.  — A  written  request  for  payment  of  moneys  or  delivery! 
Of  goods,  to  a  third  person  on  account  of  the  person  who  signs! 
tiie  order.  4L 

Protest.  —  A  protest  n  a  solemn  declaration  made  under  seaM 
by  a  notary  public,  —  stating  that  apceptance  or  payment  of  a  cer-[ 


'Juim  bill  bas  been  demanded  and  refused,  and  giving  the  reasons! 
1  i^t  ref tuia] ,  and'the  object  of  the  protest.    Th6  process  of  protesting  | 
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^lar  price  of  goods;  nt 

before  it  is  due. 

■est  for  a  larger  sum  that 

st  from  tlie  amoant  speci- 

rower  jttie  amount  thus  di-| 

\ote. 

.  or  bank  to  another,  ro- 

hird  person  or  his  order. 


2nt  of  indebtedness, 
ss  the  back  of  a  draft  or 
writes  his  name  if  called 
tn  becomes  liable  to  mecti 


sometimes  necessary  to  secure  the  holder  of  a  bill  and  give  him 

course  upon  the  maker  and  indorser.  , 

Receipt.  —  A  written  acknowledgment  of  receipt  of  money  or 
^oods,  to  a  third  pe^n. 

Receiver,  -r-  A  person  appointed  to  manage  the  business  of  a 
Unkrupt  for  th.5  benefit  of  his  creditors. 

RE)irrrANC&.  —  Money  sent  to  a  person. 

Voucher.  —  A  receipt  held  by  a  person  as  evidence  of 
;)aid  money  for  jftnother. 

ABBft&VIATIONS. 


having 


r 


cct. 0T%  .  .  .  (Recount. 

,      .  .^.      HLint ^mouBt. 

onsists  simply  m  writing »  ^^    -j 

pecial  indorsement  directsK^  '  ' Aagust. 

me  specified  person.  fe  .  .  .  i .  .  .  At. 

)aid  to  be  insolvent  whciiKai.-  ......  B:ilance. 

his  liabilities  are  greater^,  b Bill  Book. 

bl Barrel. 


le's  property. 

>ods  bought  at  one  time, 

tarcels. 


e ;   a  written  promise  to 

A 
one 


;wo  or  more  persons, 
or  more  persons  any 
payment. 

yable  to  a  certain  person 
ect  Jt,    When  it  iss  drawn 


p. :.....  BilU  Poyable. 

R Bills  Keceivable. 

lent Centum,  hnndred. 

B Cash  Book. 

!o Company. 

.  0.  D.> .  .  .  .'Cash  on  Delivery. 

r .  Credijtor. 

wtJ*  .  .  .  .  .^  ;,  Hundred  weight. 

),  B .  Day  Book. 

)ec.    ......  December. 

)o Ditto,  the  same. 


der,  the  person  named  as    )oz Dozen. 


B  name  on  the  back  of  it, 
into.whosi|^  hands  it  may 

a 

ent  of  moijey<  or  delivery 
of  t^e  person  who  signs 

laration  made  under  sea^ 

lamcfr  or  payment  of  a  cer- 

i,  and  giving  the  reasons 

Th6  process  of  protesting 


;tr.ilJ.'■;.^^>,* 


)r. ;  Dcbtdr. 

5:B .Errors  Excepted. 

3.  £0.  E  .  .  .  Errors  and  Omissions 
Excepted. 

Seb .'  February. 

^  o.  b Free  on  board. 

h. Foot. 

M .  OaUon. 

Mkt    . ^-  J^  ^HsndVfirrhW     ^ 1 


Hhd. Hogshead.  # 

Insi '.  Instant,  present  montb. 


Jnii Januifry. , 

tijs Pounds  weight. 

L.  S.  D.  .  .  .  Poiiiids,^    Shillings,     and 
'  Pence. 

Mdse .Merchandise. 

Mo Mouth.  •  * 

N.  B.    ....  Take  Notice. 

No Number. 

Nov November.  v 

Oct Octobir. 

Oz.    .  .  .'.  <^Hiice.    ^ 

P (.  Page. 

Payt Payment, 

Pd. Paid 

Per  An.  .  .  .  By  the  year. 

Pr Pair. 

Pes Pieces.  ' 

Prcm.  ...  .^rtmiiira. 

Prox.    :  .  .  .  Proximo,  next  month. 

Qrs Quarters. 

Reed Received. 

Sept SpptembCT. 

Stg Sterling. 

Ult Ultimo,  last  month. 

Yds Yards. 

& And. 

&c.    .  ...  .  .  AndsofortL     A 

$ Dollars. 

f.  ......  Ceqjai. 


N' 


■  Pa 


%  ......  Per  cent 
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JLLUSTRATIVE    EXAMPLES    FOR  INSP 


The  Transactions  are  entered  in  the  Various  Books, 

ACCORDING   to   THE    SiNGLE    EntRY   MeTHOD. 


«•■   t" 
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MEMORANDA. 

^, Truro,  Jairt,  1887. 


•        -  4 

The  following  M  the  state  of  Peter  Kaufman's  business' thi 

day :  — 

I  own  a  shop  worth  ^800.00;  I  have  merchandise  wort 
$1,235.00;  I  have  in  cash  84G8.2H ;  I  hold  John  Taylor's  not 
for  $78.00,  drawn  July  5,  1880,  for  6  months,  at  7  per  cent 
John  Brown  owes  me  on  account  $.58,30 

I  owe  Fred  Jones  on  note  of  hand  ,'$45.00,  dMwn  Nov.  9,  188( 
for  2  months,  at  G  per  cent  interest ;  and  I  ^we  Duflfus  &  Co 
on  account,  $65,50. 


Jan.  3. 


Wm.  Smith  has  liought  of  me  2  ydSTTBR^dcioth,  @  $4,25  pe 
yard  ;  trimmings  for  coat,  $2,25  ;  V  overcoat,  $16.50. 

Fr?ink^  Stephens  has  bought  2  gals,  kerosene  oil  @  48  / ;  au 
4  lbs.  of  tea@  45  f'. 

t-Mve  received  fi;om  Poor  &  Co-v  Boston,  5  casks  kerosene  oi 

^^^ft^^M  @*'24^.     I  have  sent  in  payment  a  gold  draft,  pu 

W"^^  at  ^  Merchants'  Bank,  for  which  I  have  paid  25  cpn 

pemium,  ^pB'afe  paid  duty  on  the  above  10/ per  gal. ;   freigl 

lid  truckage,  $5.00.  - 


Cash  Sales  this  Dat,  $28.80. 


'^5^" 
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;s  FOR  msp 


IN  THE  Various  Books, 
Entry  Method. 


DA. 

1887. 
ter  Kaufman's  business  thi 


I  have    merchandise    wor 

;  I  hold  John  Taylor's  not 

•r  6  months,  at  7  per  cent 

J8.30. 

$45.00,  drawn  Nov.  9,  18^( 

i ;  and  I  pvfe  Duffus  &  Co 


sent  John  Gray  with  an  order,  requesting  me  to 
"^ndise  to  the  value  of  $4.50,  on  Brown's  account, 
ive^iei  the  goods.         .  , 

^layloi-  paid  his  note  with  interest. 
[FraniJ  Stei^hens  has  l)ought  ITyds.  blatfk  lustre  @  68/  ;  t  pair 
anketa,  $4.50  ;  1  buflfalo  robe,  $17.50.    He  has  paid  cash,  $10.00 
a«count. 

Cash  Sales  this  Day,/ $32.19. 

Jan.  5.  -  ■ 

S.  Fitch  &  Co.,  of  St.  John;  have  forwarded  lumber  and  nails 
per  invoice,  amounting  to  $90.00,     I  have  remitted  the  money 
id  paid  e3tf)ense8,  $8.32. 

Frank  Stephens  has  bought  1   bbl.  flour,  $7.50 ;  28  lbs.  butter' 

27/,;  iHub,  25r. 

I  have  paid  Duffus  &  Co.  $65.-50,  on  account. 

David  Craig  has  bought  3  gals,  kerosene  oil  @  48     ;  1  broom 

^;    15  lbs.  sugar®  9^.  ' 

John  Brown  has  paid  $50.00,"  on  account. 

Cash  Sales  this  Day,  $29.16. 


rdSTTifOadcloth,  @  $4.25  pe 

ivercoat,  $16.50. 

1.  kerosene  oil  @  48  /.; 


Boston,  5  casks  kerosene  oi, 
payment  a  gold  draft,  pu 
which  I  have  paid  25  cpn 
above  10/  per  gal. ;   freig 


Jan.  6. 


flour, 


bbls. 


IT,  $28.80. 


Wm.  Smith  has  bought,  per  daughter  Jane,  1  ladies'  sacque, 
■  oO  ;  1  pair  of  kid  gloves,  $1.10  ;   1  pair  of  boots,  $2.25. 
John  Brown  has  bought  1  pair  of  skates,  $3.60;  1  bbl. 
.50  ;  ajQd  2  gals,  molasses  @  42  V. 

'  M«  bought  for  cash  50  yds.  homespun  @  55/;    10 
rnng  @  $4.50  ;  und  1  suit  of  clothes  for  myself,  $30.00. 
Cash  Sales  this  Day,  $^.12. 

Jan.  7. 
)avid  Craig  has  bought  1  fur  cap,  $3.50;    1  pair  of  gloves, 

aj   *°?u   ""^'^^  ^^^-     ^^  **«  *>«>"Kht  me  10  bushels  oal* 
8/,  and  has  paid  cash,  $3.84  on  account. 

rank  Stephens  has  bought  18  rolls  room  paper  @  45/:  25 

.  carpeting  @  $1.05 ;  20  yds.  binding  @  6/  ;  and  tacks.  12  f. 

rank  Stephens  gave  me  his  note  of  hand  on  acfcount,  for 

^Ot  3  monthfl  without  ipter<>Ht 


Cash  Sales  this  Dat,  $34.62 


...-'^^  liir?4£4^i-^?' 
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Jan.  8. 

I  had  F.  Stephens's  note  discoTmted  at  the  Merchants'  Bank  « 
7  per  cent.  "«*iin., . 

I  have  bought  for  cash,  50  bbls.  flour  @  05.90 ;   paid  freigl 
and  truckage  75/  per  bbl.  *^  ^ 

«lfiO^'fL*^H^\*  Of  Black  Brothers,  goods,  as  per  invoice,  fc 
«160 ;   for  which  I  have  given  my  note  of  hand,  payable  in 
months,  at  6  per  cent.  *   ^  j 

John  Brown  has  bought  18  yds.  black  silk  ©02.30:   2  vdf 
o^Z  ®  ^'•'"  '  '''•  '""^•'  ^'''''  «^^  '  gal. ierose. 

William  Smith  hw  bought  24  yds.  white  cotton  @  13  < 

I  have  bought  of  Wus  &  Co.,  mdse.  as  per  invoice,  875.00. 

I  have  paid  Jones's  note  with  interest  for  2  months. 

I  have  paid  my  clerk,  John  Hill,  810.00,  salary  for  1  week. 

I  have  paid  for  silk  hat  for  self  84.00. 

Cash  Sales  this  Day,  038.41. 

As  I  have  determined  to  make  a  change  in  my  business,  I  hav 

Ihorat^Lron  '^^l  ""^  ^''^^''''^^  '''^^^^^S  the  value  of  m 
shop  at  8800  00,  and  of  my  goods  at  01,725.00.  I  have  requestei 
my  c  erk  to  balance  the  accounts,  make  a  balance  sheet,  and  fin, 
my  standing  at  this  date  as  compared  with  Jan   1 


S<iM^HmS, 


.«.-.,  S--V' 


s^eKw   %-t^ 


^TRY.  ^ 

«d  at  the  Merchants'  Bank, 

.  flour  @  $5.90  ;   paid  freigh 

3,  goods,  as  per  invoice,  fc 
note  of  hand,  payable  in 

black  silk  @  $2.30 ;    2  yd^ 
r,  $7.25 ;  and  1  gal.  kerosei 

white  cotton  $>  13^. 
dse.  as  per  invoice,  $75.00. 
est  for  2  months.- 
10.00,  salary  for  1  week. 
,00. 

►ay,  $38.41. 

liange  in  my  business,  I  hav 
,  estimating  the  value  of  ml 
51,725.00.  I  have  requested 
ke  a  balance  sheet,  and  finJ 
with  Jan.  1. 
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Tbuho,  Jan.  1,  1887- 
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ASSETS  AND  LIABILITIES. 

The  following  is  the  state  of  my  business  at  this 
date :  —  - 

Assets. 

Value  of  shop $800.()0 

"        merchandise... .".1235.00 

Cash(C.B.)...., 468.28 

Taylor's  note  (B.  B.) 78.00 

John  Brown  (onacct) 58.80 

LlAIIItlTIIS.       . 

Jones's  note  (B.  B.) ....'....  f .^ .  $45.00 

Duffusi  Co.  (onacct.) '   65.50 


2639 


Balance,  net  capital 


2329 


58 


08 


Jan.  1,^1887. 


J0H\    BUOWN. 

To  balance  due  on  old  account ... 


Da 


DtlFFUS  &  Co. 
By  balance  due  on  old  account... 


(b. 


Jan.  S. 
WiLLUM  Smith. 


t'5S 


Dit. 


To  2  yds.  broadoloth  @  54.26  ..: ?8  .',0 

"  trimmings  for  coat 2  25 

"  overcoat '[[     le'so 


Fb\nk  StKphkns. 


Dk. 


To  2  gals,  kerosene  oil  @  48/   *.     $0  Oft 

"  *\h».Um®4Hf  , \,fft 


Jmountt  emrriedfonmrd. 


30 


27 


88 


25 


7« 


81 


.^110 


50 


?63 


50 


05 


50 


"^ 


1    '-"^H 


M 


U  ff-??j;5^  ^  5V  >J'^^.;; 


t-^tif'£5 


By  cash. 


To  cash., 


"       '      '  "  i  '       ^        r 

V 

/     .  .  .1. 

SINGLE  ENTRY 

Tburo,  Jan.  4,  1887. 


%. 


AmouHtt  brought  forward 

John  Seown.  Dj 


To  merchandise  delivered  John  Gray,  per  order ... 


Fkank  Stephens. 


Dk. 


To  17  yds.  black  lustre  @  68/ sij  5(5 

"     1  pair  blankets  ..,. '    '    "       ^'jq 

1  bufialo  robe 17  50 


$88 


Cii. 


Jan.  .5. 

Fkank  Stephens.  Dg. 

To    1  bbl.  flbur 57  ^n 

"  28  lbs.  butler  @27/.:.'.:. 750 

"    l^"!* Of.5 

Du. 


31 

50 

56 


$CS 


A\ 


DUFFUS  &  Co. 


David  Craig. 


Dk. 


To'  3  gals,  kerosene  oil  @  ^%f -   cj  44 

"       1   broom    ""  nam 


15  lbs.  sugar  @  0^ 1 


0  35 
35 


15 


65 


»    i? 


John  Beown. 


By  cash  (onacct.) 


Cb. 


31 


50 


14 


Jan.  6. 

William  Smith.  De. 

To  1  ladies' Mcque  ...  .'. jg.SO 

1  pr.  kid  gloves j  jg 

"  ipr.boou .• ;;;;■■■    225 

Per  daughter,  Jane/  " 


50 


^  John  Bsown. 

To  1  pr.  skatn 

1  bbl.  flour. 


"  2g«l».  molaMe«@42/.........'.".'.'.".".".'."l      0 


De. 

f3.60 
7.50 
.84 


11 


85 


Peivatb  Accovnt. 
Toeathpaid  for  suit 


Dr. 


-dwmmtram'^fbmt^dw: 


11 


80 


264 


84 


00 


01 


125       od 


r  V- 


.       ■^' 


.A.'^nJ^}    iMi'Su" 


^-.''1  Mi^i  .     ^4         « a  ^         ft       ^■♦<^a     ^  -W  -*^Ci  t 


ENTRY 

4.  1887. 


ward. . 


?88 


Db. 
per  order  . . . 

Dk. 

....  J1I.50 

4.50 

....     17.50 

Ck. 


Dh. 

...     ?7.oO 

7.5(> 

...       0?5 

Du. 


Dr. 

fl.44 
0  35 
J. 35 


S3 


31 


50 


56 


SC5 


-" 


15 


65 


V 


•  w, 


31 


50 


3        14 


SINGLE  ENTRY. 

Jan.  7.  1887. 

^___ \ 

Amounts  brought  forward 

David  Ckaio.  Db. 

To  1  fur  cap J'3.50 

"  Ipr.gloves 2.25 

"  1  whip 0  75 

Cii. 

By  10  biishejs  oats  @  58^ 55  80 

"    cash 3.84 

Feank  Stephens.  Dr. 

To  18  rolls  room  paper  @  45/' ^8  10 

"  25  yds.  carpeting  @  S>I. 05 2(i.-'5 

'•  20  yds.  binding  @  6/  1.20 

"  tacks '. 0  12 

Cr. 
By  noteofhand(B.  B.)  ./.\ 

Jan.  8. 
John  Brown.  Dr. 

To  18  yds.  bljc.  silk  @  $2  30 $41.40 

"     2  yds.  Cinada  tweed®  $1.60 3  20 

"     ]  bbi.  flour    7.25 

"     1  gal.  kerosene  oil 0  48 

William  Smith.                 Dr. 
To  24  yds.  white  cotton  @  13/-  

■"     John  IIilt,.                      Cr. 
By  1  week's  service  in  shop 

Dk. 
To  cash 

DuFfus  &  Co.                   Cr 
By  merchandise,  as  per  invoice 

Private  Account.               Hn. 
To  cash  paid  for  hat * 


31 


■264 


35 


01 


50 


5125 


67 


50 


04 


77 


30 


^w  i' 


22 


SlNGlil  ENTRTI. 


•  W-f 


f«,v.- 


n^  ■ 


CASH   BOOK. 

CASH. 


Da. 


1887 
Jan 


1  28 

1  \  To  caab  on  band •  ■•■■ iVoOO  90 

3  ...ca.b»^es  -•  .,8  W)-"  int..  52.73  i  F.  Stephens,  $10.0U 

4^     "   Taylor's  note,  578WJ ,  "'I .  '     ^^ 

4  "    cash  sales  •-•,,,.oo:' cash  sales.  S29.16 ^g 

5  "   JobnBrown,  ?50.0U,  c»»  ^^ 

8      «   cash  sales  .......^——^■^^^cs4.62..^^-.^ ^j4 

,      "    D«vidCini¥.  ?3f*L„"?*g4.  easb  soles,  i38.4l  ,-— - 

I,  \  '•   ¥.  Stephens's  note,  575.«*.  )  j.pg 

^  I  ,|U3 

8  i  «   cash  on  band,  balance 


59 


57 


BILL  BOOK. 

B1U5 


r;^®*^ 


-:  t'j 


SINGLE  ENTRY  23 


D». 


CASH    BOOK. 

cash: 


1837. 
Ja'i. 


By  cash  for  oil,  $64.00 ;  premium,  23  /- 

"      "     dnty  on  oil,  $22.50  ;  freight,  &c.,  85.00 

"      "     to  Fitch  &  Co.,  $U0  00 ;  freight,  Sic,  «8.32 

"      "     Duffus  &  Co.,  1$«3  50  

"      "     for  homespun,  $27.50;  herrinff.  $45.00 

"      "     for  suit  of  clothes 

"      "     for  flour,  $295.00  ;  freieht,  $3760 » 

"      "     Jones's  note,  $45.00;  interest.  45/- 

"      "     J.  Hill's  salary,  $10.00  ;  hat,  $4  00 

Bv  1>alauce,%ash  on  hand 


Ca. 


■54 
-'7 
1)8 
6.-) 
72 
30 

332 
45 
14 

143 


883 


25 
50 
32 
50 
50 
00 
50 
4.') 
00 
57 


59 


4f 


s-^ 


BILL  BOOK. 

RECEIVABLE. 


When  Dae. 

Rate  of  Interest. 

Remarks. 

Jan.      8,  1887 
April  10,  1887 

7% 

Paid  with  interest,  Jan.  4,  1887. 
Discounted  at  Merchants'  Bank,  @  7%, 
Jaif.  8,  1887. 

'II 


payable: 


When  Doe. 

Bate  oflatanrt. 

Bemuks. 

1 

Jan.    12,1887 
July   11,1887 

"  Paid  with  interest.  Jan.  8,  1887. 

- 

"- 

.iJ8fi-i-  k  '*^  '  •  »»«     "'  ■^*^'-''^W^, 


24 


Uh 


nil  . 


! 


i. 


SINflLE  ENTRY. 


- 

» 

INDEX 

i_ 

TO  THE  LEDGER. 

A 

1 

II 

HiU,  John 

3 

Brown,  John 

A- 

* 
*. 

..      «     »                    .. 

/'' 

c 

Craig,  David 

2 

P 

S 

Private  Account 

t 

2 

1) 

* 
Duffus  &  Co. 

1- 

Smith,  Win. 
Stephens,  Frank 

1 
2 

* 

■ 

X 

« 
*. 

- 

.    .  ♦ 

4 

a 

f 

- 

^iii 


.-<o-,)>-.->-«i^j;,-." -■*  ■.•'■W'-"»j-'''*'^     ^K    »,  ,i%V'^'^^' sw>>^y.»iJ-<,  %j^'>'^'"^r' '<'*>^,59.  r^'^i*-!!^^         '    '      ""V^^ 


r. 


EDGER. 


HiU,  John 

2 

-      •     • 

/'' 

Private  Account 

t 

2 

Smith,  AVm. 
Stephens,  Frank 

1 
2 

- 

' 

Db. 


SINGLE  ENTRX. 

(1.) 
JOHN   BROWN. 


T 


\     .-■'7 


C«. 


1887. 
fan.  1 


To  halanee  old  acct. . 
4     ■     6  8 


4.50    11.84    52.33 


58 
68 


To  bulance. 


126 


9» 


t6 


97 


1887. 
Jan. 


B/ 50.00... 
balance  , 


50 


00 


76     97 


12ff    97    ' 


DUFFUS  &   CO. 


-■1- 


ll)u. 


WILLIAM   SMITH. 


Ck. 


187. 
1. 

3           6         8 
To  27.25    li.85    3.12 

To  halanet 

42 

22 

1887. 
Jan.  8 

By  balance 

4?. 

22 

;i 

42 

22 

1 

'  7  tf  tWI 

8 

~'M 

■4   '«'^^'3^ 

^-^^ 

v'^l 

'-                 1 

; i    "1 

' 

. 

'-  '■'-"iilf. 


.^'•,'  "i   , 


^'-^'.-f   - 


1 

ill      ■#%5is| 

..,..^4.;. 

'Vv'--!"^"'':^'/"    '" 

.  *■.  [■.;■  • 

, 

11 

26 

SINGLE  ENTRY. 

.   -  •■ 

m 

' 

p 

.  ' 

Dr. 

FRANK  STEPHENS. 

.     Ce 

1887. 
Jan. 

3          4 

To  2.76    33.B6 

B 
16.31 

b\ 

63 

1887.' 
Jan. 

4 

By  10.00 

7 
77.30...... 

87    ;io 

K      ■  ■■ 

i ' 

*€ 

7 
"  85  67 

35 

67 

11 

* 

87 

30 

• 

' 

87     30 

De.                                   ! 

D.VVID  CR.MG. 

Cit. 

'  r  ■  ■'. 

1887. 
Jan. 

5         7 
To  3.14    6.50.. 

9 

64 

1887. 
Jan. 

7 
By  9.64 

9    M 

i    1 

Dr. 

1         1      1 
PRIV.UE 

ACCOUNT. 

—f^ 

1         1 
J   '                     Ck. 

1887. 
Jan. 

6           8 
To  30.00     4.00 

34 

00 

1887. 

•s, 

-.^^'' 

4 
1                  •         .            „ 

Dr. 

JOHN   HILL. 

Cb, 

1887. 
Jan. 

8 
To  lAiAO 

10 

06 

1887. 
Jan. 

8 
By  10.00 

V 

I, 

. 

( 

■'        it"./' 

'  -^'^'"  J'-            1 

Mju^^^^^M^^^ 

*          * 

iM 

^^H^^^fll 

HK  : 

^   ^^ 

^!^S 

£5*I?X 

?S 

HS^^ 

f^^?^?H 

^Ta^S«'!j^«S5 

^^    J 

iX^ 
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NS. 


[INT. 


>     Cb 


4     7 
By  10.00  77.30...... 

87 

M 

87 

30 

Cii. 


Ck. 


Cr. 


8 
By  10.00 

TRIAL  BALANCE. 


Dit. 


Cr. 


John  Brown  

Daffiu  &  Co.  ....... 

William  Smith 

Frank  Stephens  . . . . 

David  Craig 

Private  Account  ... 
John  HiU 


$126 

97 

$50 

63 

50 

140 

42 

22 

87 

30 

87 

» 

64 

9 

34 

00 

10 

00 
63 

10 
297» 

3751 

00 
50 

30 
64 

00 

44 


)R. 


BALANCE  SHEET. 


Ce. 


Value  of  (hop  ..'. 

mdse 

Cash  (C.  B.) 

John  Brown  (Led.  p.  1) 
Wm.  Smith  (Led.  p.  1) 


800 
1726 

143 
76 
42 


278: 


00 
00 
57 
97 
22 

76 


1887. 
Jan.  8 


Black    Brothers'    note 

(B.B.) 

Dnffu8&Co.^Led.p.  1) 
Balance,  net  capital .. 


160 

76 

2552 


2787 


00 
t)0 
76 


76 


Net  capital.  Jan.  8.  1887  ^,,,;^, 

^''^^'^  •. 2529.08 

^''^^ ^ ' 1^8 

the  above  mnst  be  added,  as  part  of  the  pnjceeds  of  the  busine..:- 

Personal  expenses •».  „« 

'  $34.00 

'^"*"'^'"  V '^^ 

» 

The^total  dehtewsrcreails  here  denVed  from  the  l^r  cofrespond  „.pectivelv 
I  the  total  debiU  and  credit,  of  the  Day  Book.  co™ponci  re.pect.Tely 


:*'-c2 


-      ■■  ■ 


•  'M 


'■^ 


SINGLE  ENTRY. 


r 


MERCANTILE    FORMS. 


A  BILL  OF   PURCHASE. 


■^ 


A      » 


Oarj/ed  tn  acct.     See  D.  B.,  Jan.  7,  v 

,  TttUBO,  Jan.  7,  1887. 


ISrqlls  room  paper  @  45  J' ;  W^' V"  26.25 

25  yds.  enrpetinp  @  !81  Oo •       • ' ■  •' '  ' ' ' ';' '  ^  20 

20  yds.  binding  @  6^ .....y •  •  •  ^  j^ 

Tacks  "' 


35- 


CTl 


^ 


^i\ 


A   BILL  OF   PURCHASE. 

A  Cash  Sale.     Receipted  by  acrk,  John  Hill. 


■WiLtiAM  Johnson,  Es«i., 


Tbubo,  January  7,  1887. 
Bought  of  Pktkb  Kaujhan. 


■^  87  80 

15  yds.  blk.  lustre  @  62^ '(,52 

4  yds.  lining  cotton  @  13f  ' ^  g^ 

1  silk  hat ;•■■■  -^— 

Rec'd  payment,      / 
PktkiT  Kaufmaw, 


n2 


/' 


Per  J    H. 


>^f^ 


■^,-.V^.^.,- 


■^ 


ORMS. 


HASE. 


Jan.  7,  V-  Zl.  ^4 

« 

TuuEO,  Jan.  7,  1887. 
IT  or  Petee  Kaufman. 


$8.10 

2625 

1.20 

0.12 


35- 


8INGLE  ENTRY. 

AN  ACCOUNT   CURRENT. 

See  Ledijer,  p.  25. 


«    > 


29 


DHN  Brown,  Esq., 


Trueo,  Jan..  8,  1887. 
In  account  with^PKTEE  Kaufman,         Db. 


1887. 

in.  1 
4 
6 


To  luriance  old  acct $38.30 

"   mdse.  delivered  John  Gray,  per  order 4.50 

"    1  pr.  8kate«,  $3.50 ;  1  bbl.  flour,  $7. 50 ;  2  gals,  molasses, 

@42/T84/)  11.84 

"   18  yds.  blk.  silk  @  $2.30  ($41.40);   2  yds.  C.  tweed, 

@  $1.60  (?3.?0) 44.00 

"  bbl.  ttour,  $7.25 ;  1  gal.  k.  oil,  48/ 773 

^'^  „  Cr.       ■  ■ 

Bvcasli  50.00' 

''^balance 76.97 


To  balance  due  P.  K. 


126 


1 26 


76 


97 


97 


79 


m 


'  Ji'S 


•>^1 


ICI^ASE.  / 

Clerk,  John  Hill. 

Truro,  January  7,  1887- 
OHT  o»  Pktkr  Kaufman. 


$780 
0.52 
4.St) 


n2 


P       Per  J    ff. 


RECEIPT. 

See  Day  Book,  Jan.  5. 


>o.oa 


Truro,  Jon.  5,  1887. 


Received  of  John  Brown,  Fifty  Dollars  on  account. 


(   Peter  Kaufman. 


RECEIPT  IN   FULL. 

See  D.  B.,  Jan.  7. 
).64.  "  Truro,  Jan.  7,  1887. 

Received  of  David  Craig,  in  oats  and  cash,  Nine  t%V 
ollars,  in  full  of  all  demands  to  date. 


Per  J.  H. 


V 


SINGLE  JINTRY. 


AN    ORDER. 


Merchandise  to  t>e  ilelivered  to  a  thinl  person.     See  l>.  4,  Jan.  //. 


Onslow,  Jan.  4,  188<. 


Petek  Kaufman,  Esq. 

Pl«a8fi  give  Johu  Grayt  or  order,  merchandise   to  W^t 
Talue  of  Four  VW  l>ollai'8  ou  loy  p^-count. 

John  Buows 


AN    ORDER. 


Merchandise*  to  be  sent  to  the  person  who  gives  the  order. 

See  Memoranda,  Jan.  2^.  m)< 

Tbueo,  Jan.  1,  1887- 

To  J.  White  &  Co.,  Boston. 

Gentlemen,  —  Please  forward   to  me  per  Steamer  Ulundii 
Halifax  and  thence,  by  rail,  at  your  earliest  convenience,  the  fo 

lowing  goods  :  —  - 

■   200  lbs;  tobacco, 
10  chests  of  tea, 
,10  barrels  kerosene  oil. 

I  will  i-emit  amount  of , bill  by  draft\on  receipt  of  g&oda.  v 

Yours  respectfully, 

Peter  Kaufmai 


A  DUE    BILL. 

See  Ledger,  p.  25. 


Teubo,  Jan.  8,  1887. 


>je  Peter  Kaufman,  or  order,  Forty-two  ^  Dollar 


reeeiTect= 


^     .William  Smit 


,     ',1.,  ^/^i' 


.",.*-•!■, 


.*,' 


.'K. 


SINGLE  ENTRY. 
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rson.     Set  />.  II,  Jan.  //. 
Onslow,  Jan.  4,  188 <. 


A   PROMISSORY   NOTJB. 

Non-negotiuhle.     See  II  /'..-jA^o.  IS. 
M  60.00.  -  ;     Tbubo,  Jan.  8,  1887. 

Six  months  after  date,  value  received,  I  promiae  to  pay 


Hack  Brothers,  One   Hundred  and  Sixty!  Doll«r8,  with  interest 
rder,  merchandise  to  tli^t  six  per  cent.^  .    -       |  1>etek  Kaufman. 

•unt. 


John  BuowJ 


who  gives  the  order. 

J.  21 

Tburo,  Jan.  1,  1887. 

e  per   Steamer  Ulunda 
rliest  convenience,  the  fol 


A  PROMISSORY   NOT*. 

Negotiable.  ; 

M  13.46.  '   TiiuRO,  Jan.  8,  1887.      ^ 

^  Three  months  after  date,  value  received,  I  promise  u> 
[ny  Peter  Kaufman,  or  onler,  One  Hundr^  and  Thirteen  ^VW 
JoUars,  with  interest  at  wx  and  one  half  per  pent. 

,    \    Samukl  Jenkins. 


Ik, 

sene  oil. 

n  receipt  of  g^ds.  ^ 

(pectfully, 

Peteb  Kaufma! 


'5.      . 

Thubo,  Jan.  8,  IS'S? 

er,  Forty-two  ^  Dollai 


AN   ACCOMMODATION   NOTE; 

Drawn  to  be  discounted  by  the  Banlj;.     - 
150  00.  TBURo,\Jan.  10,  1887. 

Three  months  after  date  I  promise  to  piy  to  the  order 


f  John  Westi  at  the  Merchants'  Bank,  Truro,  Fifty  Dollars,  for 
alue  receive^.  Robert  Jones. 

The  above  note  having  been  indorsed  by  John  West  is  dis- 
oiinted  by  the  Bank,  Jones  receiving  $50,  less  the  inierest. 


.William  Smit 


^SiiMiM^ 


A  JOINT   AND  SEVERAL   NOTE. 

100.00."  '  Tbubo,  N.  S.,  J«a.  4,  1887. 

Two  months  after  date  we  jointly  and  $evetally  promisfe 
0  pay  Thomas  Jones,  or  order,  One  Hundred  Doll^,>rith  interest 

t  six  per  cent,  value  received.  A    I 

^-^—  Black. 


fii  ,*:&,  1 


IM: 


XbVI  WlUJAJMU 


''J'~iV./  'l^'tf^^^^t^^t 


'^^.?^hf<^^'^^^'fr-''^v^-^:v/ci 


32 


No.  4356. 


SINGLE  ENTRY, 

A    CHECK. 

Bank  of  Halifax.  ^ 

Thueo,  N,  S.,  Jan.  10,  1887. 


Pay  James  Cook,  or  order,  Two  Hundred  and  Fourteen   A% 
Dollars. 

$214.00.  "  Peter  Kaufman. 


A    DRAFT.  »  / 

See  Memoranda,  Jan.  S,  Oil  Acct.,  p.  16.    ' 

Merchants'  Bank. 
$54.00  gold.  Truro,  Jan.  3.  1887.      " 

At' sight,  pay  to  the  order  of  Messrs.  Z.  Poor  &  Co. 
Fifty-four  VgO^  Dollars  in  gold,  value  received,  and  charge  to  ac- 
count of  this  Bank. 

.  To  Boston  Bank,  r«A  f 

No.  103  State  Street,  '  ' 

Boston. 


•i 


BILL  OF  EXCHAIfGE. 


Tbueo,  Jan.  26,  1887. 


No.  1.  Merchants'  Bank. 

Exchange  for    ' 

£81,  12b. 

Sixty  days  after  sight  of  this  first  of  exchange  (second  and 

third  of  same  tenor  and  date  u'  paid)  pay  to  the  order  of  JeflPer- 

»on  &  Douglas,  Eighty-on*  Pounds,  Twelve  ShUlings,  Sterling, 

value  received,  and  charge  the  same  to  accotint  of  this  Bank. 

— _  .^,__ ,ss JoHW  Jack. 

"TCtrllttSK  Of  ESolanu,  X  --*__^ 

London. 


CbMier. 


..<;    ,  1^ 


t  t 


^\tl'^'   t>v'%<:^    *}^M    Jv»,iV?,i»       iniv    *Vt.ttf''  Jt'^i 


'„.,«•     .>..:.te- 


SINGLE  ENTRY. 
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c- 


LETTER  OF  INTRODUCTION. 

Tbubo,  N.  S.,  Jan.  SO,  1887. 
I  Messrs.  Z.  Poob^Xo.,  Boston. 

Gentlemen^--^  AUU  me  to  inti-oduce  to  you  my  young  friend, 
Mr.  David  Webster,  who  visits  your  city  for  the  purpose  of 
obtainipg  a  situatio<a8  book-keeper.  Mr.  Webster  is  well  ac- 
quainted with  the  general  principles  of  book-keeping,  but  he  has 
hatl  veru  little  experience  in  practical  work.  He  is,  however, 
intelligent,  industrious,  and  thoroughly  reliable.  I  have,  there- 
fore,  much  confidence  in  his  ultimate  success,  and  beg  to  commend 
him  to  your  favorable  notice. 

I  am,  gentlemen, 

Yours  sincerely, 

Peter  Kaufman. 


A  LETTER  OF  CREDIT. 

Tbubo,  Jan.  11,  1887. 

Messrs.  W.  Parker  «&  Co. 

Gentlemen,  — The  bearer,  Mr.  John  HUl,  visits  Halifax  for 

the  purpose  of  purchasing  goods..,  Should  he  desire  to  purchase 

of  you  on  credit,  you  may  hold  me  responsible  for  any  amount 

not  exceeding  four  hundred  dollars  («400).     Please  notify  me 

promptly  of  any  failure  on  the  part  of  Mr.  HiU  to  meet  his 

obligations  with  you. 

Sincerely, 

Peter  Kaufman. 


n. 


lUBo,  Jan.  26,  1887. 


■  V' 


.         !.'•       \!^      ->■         i,j,n(        . 


w'(  ■\.)i'^mM 


^lJl4kfaJ^   *• 


-'^*:.- 


>  £  -^.■iiJ 


'^  '  (Hr^^-''^' 


^SAMPLES  J^OB  PRACTICE  IN  SINGLE  ANI, 
DOUBLE    ENTRY. 


GENERAL  DIRECTIONS. 


.^  I 


SINGLE  ENTRY. 

for  the  Ledger  Me^Taud  the  °  1'*'''"'  ^^  '  '"«  ""t  p3 

Write  the  general  s  Jemen.  of  ZT  '^'*'"  ""  '"'  '^''■ 
of  the  Day  Book ;  enter  the  old  ./  ""^  "'""IMS  on  the  Jret  pa^e 
proceed  with  new  a^n'ntonth'errpr"^  -^"^  "««»  '""I 
^^rZ^'JlJ-"-  '^""^  'o^  th-e'^.erent  iette™  i„  tlj 

.wo  line,  .„„  for  each  .;tter"'thr  tt '^i^S  7^^^'  "^  «'' 

DOUJJLE  ENTRY.        , 

P4?t»  ".1,:lr  ™e  SZ  r^a^T  T^  ""«  "'-.eteen..  I 
-ext  two  for  the  Bill  Book  '°he  S^ttT  .""■*'  f^""'  Book  i  the 

?.?L^r^e^-  --^'^  --  "-^  «»Xr  •  - 

'»^;^^'4rrs-,s^.i"!!rr :  --■  ^--^  p.. 


T,'  <<••< 


.jl    T'^i  n*j-%'  ic^    wft^H^^   V*  -itf 
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-equired  for  the  diflferent  letters  in  the 


S  IN  SINGLE  AND 
TRY. 


TIONS. 

►ouble  Entry,  designed  t 
Captation  to  the  example^ 
►bserve  the  following  :-_ 

r. 

^ay  Book;  the  next  fofrl 
Bill  Book;  the  next  paffel 
r  pages  for  the  Ledger  f 
usiness  on  the  first  pacrel 
an  the  second  page  ;  audi 
ige.  I 

different  letters  in  the 

for  E,  one  for  F,  one  for 
eforW.  Leave  one  or 
uired  number. 


y  Book ;  the  nineteenth 
ror  the  Cash  Book ;  the 
ytor  th4K Journal;  the 
>e  remaining  pages  are 

ness  on  the  first  pace 


The  number  of  lines 
iCdger  Index  are  — 
Five  for  B  ;  two  for  C  ;  two  for  D  ;  two  for  E  ;  one  for  F  ;  one 
for  G  ;  one  for  H  ;  one  for  I ;  two  for  M  ;  four  for  P ;  one  for  R  ; 
iwo  for  S  ;  one  for  T ;  three  for  W. 

The  accounts  requiring  a  full  page  in  the  Ledger  are,  Merchan- 
iise,  Cash,  Trial  Balance,  and  Balance  Account. 
Carry  along  the  Day  Book,  Cash  Book,  and  Bill  Book  together, 
"ransfers  from  the  Day  Book  to  the  Journal  or  Ledger  can  be  made 
It  the  end  of  each  day's  business,  or  they  can  be  left  until  the  Day 
Wk  has  been  completed. 

In  actual  business  the  Cash  Book  should  be  balanced  at  the  end 
•f  each  day ;  it  will  be  sufficient  here  to  balance  at  the  end  of  each 
ireek  that  is,  January  8,  15,  22,  and  29.  Cash  paid  on  account 
ihould  not  be  considered  as  part  of  cash  sales,  but  should  be 
entered  in  the  Cash  Book  separately. 

Transfer  the  accounts  from  the  l^y  Book  to  the  Journal  or  to 
the  Ledger  in  the  order  in  which  th^y  occur,  placing  a  mark  in  the 
margin  of  the  Day  Book,  opijosite  each  account,  to  indicate  that 
[the  account  has  been  posted. 

In  posting,  first  enter  the  name  or  Ledger  title  in  the  Index, 
and  place  after  it  the  number  of  the  page  in  the  Ledger  on  wliich 
the  account  is  to  be  entered. 


MEMORANDA  OR  HISTORY  OF  THE  BUSINESS. 

Tburo,  Jan.  ],  1887. 

I,  Peter  Kaufman,  this  day  commence  a  general  mercantile 
I  business. 

The  following  statement  shows  the  condition  of  my  aflfairs  at 
this  date :  — 

Assets.  —Value  of  shop  and  furniture,  «1, 100.00 ;  merchandise 
on  hand,  $4,346.00;  cash,  $516.34;  Wm.  Smith's  note,  $180.00, 
drawn  September  15,  1886,^  for  4  months  at  7  per  cent;  Robert 
Fuller's  note,  $214.00,  drawn  October  31,  1886,  for  2  months 
?-  ^  ^fi.."^"^ '  Thomas  Davis  owes  balance  on  account,  $36.48 ; 


KLt5vi^illtiunH,MIance  on  account,  $92.25';  Robert  Porter,  balance 
on  account,  $185.65. 
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Liabilities.  — I  owe  John  Hall  &  Co.,  note  of  hand,  $3504)0, 
drawn  June  1,  1886,  for  7  months,  at  6  per  cent  ;  Fred. 
Parker  &  Co.,  balance  on  account,  $250.00;  John  Murray, 
balance  on  account,  $58.00;  James  Cook,  balance  on  account, 
$214.00. 

I  engage  D^vid  Webster  as  cterk,  at  $40.00  per  month. 

Jan.  3. 

Thomas  Farrell  has  bought  a  tub  of  butt^ivjiet  weight  28  lbs.  J 
@  22  /,  price  of  tub  25  )« ;  2  lbs.  tea  @  45  c/       """^ 

Levi  Williams,  per  daughter  Rachel,  has  bought  15  yds.  blk. 
silk  @  $1.85  ;  1  ladies'  hat,  $5.45  ;  1  pr.  cloth  boots,  $2.25. 

I  have  paid  F.  Parker  &  Co.,  cash  on  account,  $100.00. 

Robert  Fuller  has  jmid   his  note,  $214.00,  with   interest   fori 
2  months  and  2  days  at  7  per  cent. 

I  have  paid  John  Hall's  note,  $350.00,  with  interest,  for 
7  months  and  1  day  at  6  per  cent. 

Cash  Sales  this  day,  $45.42. 

Jan.  4. 

">  I 

James  Wiggin  has  bought  1  bbl.  flour,  $7.50;  2  gals,  molasses 

@  42<'  ;  5  lbs.  raisins  @  15  •> .  He  has  paid  on  account,  $5.0().l 
( Tliis  and  similar  payments  are  not  to  be  considered  as  part  oj\ 
cash  sales.) 

Thomas  Davis  has  paid  on  account,  $36.48. 

Cash  Sales  thiS^day,  $25.28. 

)     .  '  Jan.  5. ,  s 

John  Brown  has  bought  30  yds.  unbleached  cotton  @  12/ ;  32 1 
yds.  carpeting  @  $1.25  ;  1  lamp,  75/* ;  5  gals.  k.  oil  @  48/. 
I  have  paid  John  Murray  on  account,  $58.00. . 

Cash  Sales  this  day,  $38.00. 

Jan.  6. 

Levi  Williams  has  paid  on  account  $92.25.     He  has  boughtj 
6  bbls.  flour  @  $7.25. 
I  have  yaid  Fred.  Parker  &  Co.,  $150.00i  on  n^nnnnt- 


Cash  Sales  this  day,  $53.13. 
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O.OO  per  month. 


.48. 
^25.28. 

•  • 

V 

ched  cotton  @  12/; 
;al8.  k.  oil®  48/. 
.8.00.  . 

32' 

>38.00. 

)2.25.     He  has  boagh(| 
0,  on  accouiit.  _ 


Jan.  7. 

Bought  of  Z.  Poor  &  Co.,  Boston,  for  cash,  10  casks  kerosene 
loil,  500  gallons  @  20/.  In  payment,  I  have  sent  a  gold  draft, 
jpurchased  at  the  Merchftnts'  Bank,  —  gold  at  par.  I  have  paid 
h  per  cent  for  the  draft ;  duty,  10  cents  per  gallon ;  freight  and 
|t;;uckage»  $10.09.     Total,  $160.34. 

Robert  Porter,  becoming  insolvent,  compounded  with  his  credi- 
jtors,  paying  60  cents  on  the  dollar.  (Porter  mast  be  credited  ivith 
ca>7t,  $111.39,  and  with  profit  and  loss  to  balance  account.) 

Cash  Sales  this  day,  $oQ.40. 

*     Jan.  8. 

Samuel  Jenkins  has  bought  6  casks  k.  oil,  270  gals.,  @  42  ^  ;  and  I 
I  have  taken  his  note  for  the  amount,  for  3  moutlis,  @  6  J  per  cent. 

Thomas  Farrell  has  bought  5  lbs.  tea  @  42/  ;  g  doz.  eggs  @ 
1 18  c ;  25  bbls.  crushed  sugar  @  14  ^. 

James  Wiggins  has  bought  2  yds.  broadcloth  @  $4.50  ;  2^  yds. 
German  cloth  @  $1.50;    cloth  for  vest,   $1.50;    trimmings  for 
fsuit,  $4.50. 

Cash  Sales  this  day,  $35.15. 

Jan.  10.  , 

I  have  bought  •f  T.  Fuller  &  Co.  merchandise  as  per  invoice, 
I  amounting  to  $330. 00,, for  which  I  have  given  my  note  payable  in 
3  months,  interest  at  6  per  cent. 
I  have  paid  James  Cook  on  account  $214.00.  » 

John  Murray  has  bought  5  lbs.  tea  @  42  /  ;  1  overcoat,  $8.50 ; 
I  4  yds.  flannel  @  65  ^. 

S         Cash  Sales' this  day,  $55.00. 

Jan.  11. 

I  h%ve  given  Peter  Grant  merchandise  to  the  amount  of  $5.50, 
on  James  Wiggins's  order. 

The  flour  sold  Levi  Williams  on  the  6th  proving  bad,  I  have 
deducted  50/  per  bbl.     {Give  Williama  credit  for  $2.50  discount 
I  on  flour.)  '   /» 

John  Brown  haf  bought  1  bbl.  flour,  $7.60 ;  1  bbh  Com  meal, 

>.50t  20  lbs.  Bngar®^^/ V  3  yctsrv;.  twnsa  @  fl.75; T    ; 

Cash  Sales  this  day,  $32.11. 
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-  Jan.  12.        "*  « 

Thomas  Brooks  has  bought  50  lbs.  flour  @4f;  1  lb.  tea  45/  • 
20  lbs.  codfish  @6f.  '  -     '  ' 

I  have  paid  cash  $4.50  for  a  ton  of  coal  for  the  shop. 

I4iave  bought  of  Thomas  FarreU  5  prs.  men's  boots  @  $3.00, 
on  account.  .    '  ... 

Cash  Sales  this  day,  $38.19. 

Jan.  13. 

» 

Thomas  Davis  has  bought  2  prs.  woollen  blankets  @  $4:75  •  28 
yds.  lustre  @  55  C  ;  1  boys'  suit,  $6.75  ;  5  yds.C.  tweed  @  $1.60. 

Robert  Eaton  has  bought  32  lbs.  butten®  23  f ;  1  bbl.  flour, 
$7.75;  1  set  ladies'  furs,  $25.00.  He  has  paid  cash  on  account 
$20.00.  (Charge  the  articles  bought,  give  credit  for  the  ccw/t,  and 
enter  in  Cash  Book.) 

I  have  bought  of  Levi  WUliams*  1'  qr.  beef,  weight  135  lbs.  @ 
6^;*,  on  account.  .  /  '  J  ■ 

*•         Cash  Sales  this  day,  $21. ?0.     -^ 

Jan.  14^  I 

Thomas  Davis  has  bought  25  yds.  carpeting  @  $1.'55  ;  135  lbs. 
beef  @  7/.  "  I  have  bought  of  him  26  lbs.  butter  @  21  /. 
Levi  Williams  has  bought  1  bbl.  herring,  $5.50. 
Thomas  FarreU  has  bought  1  bbl.  flour,  <$7.75,  1  bbl.  herring, 
$5.50.     Ihaveboughtof  him  12  prs.  ladies' boots®  $1.75. 
Cash  Sales  this  day,  $63'.09. 


Jan.  lA. 

I  have  bought  of  Black  Brothers  merchandise,  as  per  invoice, 
amounting  to  $250.75.  I  have  paid  thJm  cash  on  account', 
$100.75,  and  given  them  my  note  for  $1^0.00,  for  3  months,- 
without  interest. 

John  Brown  has  bought  15  yds.table 
spread,  $2.75  ;  2  prs.  woollen  blankets  @ 
@$2.75.  , 

William  Smith  has  paid  his  note  due  t/his  day,  $180.00,  with 
4  months'  interest,  at  7  per  cent.  /'         .  ^ 

Levi  Williams  has  bought  1  chest  teaJ85  lbs.,  @  38/;  1  bbl. 
sugar,  grogs  weight  242  lbs.,  tare  22  IhaJQ  <>  #, 


inen  @  44/  ;    1  table 
75;  18  yds.  blk.  sUk 


Cash  Sales  this  Day,  $60.14 
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4f;t\h.  tea,  45/; 

the  shop, 
len's  boots  @  $3.00, 

19. 


lankets  @  $4:75;  28 
•  C.  tweed  @  $1.60. 
^23/;    1  bbl.  flour, 
lid  cash  on  account 
lie  for  the  cq^h,  and 

,  weight  135  lbs.  @ 

?o. :  -^ 


g@$l."55;  135  lbs. 

er  @  21  f. 

.50. 

.75,  1  bbl.  herring, 

oots  @  $1.75. 

)9. 


ise,  as  per  invoice, 

cash  on  account, 

.00,  for  3  months,- 

n  @  44/ ;   1  table 
5;  18  yds.  blk.  sUk 

day,  $180.00,  with 

bs.,  @88/;   1  bbl. 

t. 


Jan.  17. 

I  have  bought  merchandise  of  Fred.  Parker  &   Co.,   as  per 
invoice,  amounting  to  $5^2.60,  and  paid  them  in  cash. 

James  .Wiggins  has  bought  5  gals.  k.  oil  @  45)* ;  1  bbl.  herring, 
$5.50;  1  shovel,  $1.25. 

Thomas  Farrell  has  bought  2  yds.  broadcloth  @  $3.75;   cloth 
for  vest,  $1.60  ;  2^  yds.  tweed  @  $1.25  ;  trimmings,  $4.25. 
'"  Cash  Sales  this  Day,  $58.00.  .   , 

Jan.  18. 

Thomas  Davis  has  bought  3  bbls.   flour  @  $7.50;    1    stove 
$13.50;  1  buffalo  "robe,  $18.50.  ' 

John  Murray  has  bought  50  lbs.  sugar  @  5/  ;    18  yds.  French 
twill®  62/'. 

Thomas  Slow  has  obt&ined  a  barrel  of  flour,  $7.75,  on  James 
Wiggins's  order. 

Cash  Sales  this  Day,  $65.48. 

Jan.  19. 

Thomas  Brooks  has  bought  12.V  lbs.  biitter  @  22;!;  lo  lbs. 
sugar  @  10/  ;  1  axe  handle,  25  >* ;  "l  axe,  $1.25. 

James  Wiggins  has  l)ough»  35  yds.  carpeting  @  $1.45  ;  24  yds 
binding  @  3  ";  tacks,  8  <'. 

William  GriflSn  has  bought  3  yds.  tweed  @  $1.75;  1  coat. 
$11.50.;  1  neck-tie,  $1.25.  ' 

Cash  Sales  this  Day,  $60.15. 

-   -        '  Jan.  20. 

Levi  Williams  has  bought  1  cask  k.  oil,  45  gals.,  @  42/.  He 
has  paid  cash  on  account,  $25.00. 

Thorny  Farrell  has  bought  5  gals.  k.  oil  @  48/  ;  1  lamp,  60/  ; 
1  broom,  3a/. 

Cash  Sales  this  Day,  $)4.28. 

t  Jan.  21.  '        ,   ' 

John  Brown  has  bought  1  buffalo  robe,  $21.00;   1  overcoat, 

mofrrl  lady's  Bac(iue,^T0.50.      I  have  taken  his  note  for"" 

8150.00,  for  3  months,  ^wijUiout  interest. 
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John  Holmes  has  bought  a  stove,  «10.50;  1  set  fire-irons 
»3.00  ;  1  firr  cap,  $4.50.  ' 

Rbbert  Eaton  has  bought  1  overcoat,  814.00 ;  1  fur  cap,  $4  50  • 
1  pr.  gloves,  $2.00 ;  li  yds.  ribbon  @  14  «•.  *-       •      » 

I  have  bought  merchandise  of  James  Cook,, on  account,  amount- 
ing to  $96.18. 

Cash  Sale-3  this  Day,  $88,14. 

Jijn.  22.'  i 

Wm.  Griffin  has  bought  1  bbl.  flour,  $7.75;  1  peck  salt,  25(8- 
15  yds.  muslin  @  28 «'.  :  '      /^ ' 

I  have  had  J.  Brown's  note  for  $150.00  discounted  at  the  Union 
Bank,  at  7  per  cent.     (Discount  for  3  months  and  3  days,  $2  71  ) 
Thomas  Brooks  has  bought  1  bbl.  flour,  $7.75 ;  1  gal.  oil,  48/. 
^  Cash  Sale*  this  Day,  $85.31. 

Jail.  21. 

James  Wiggins  has  bought  1  door  bell,  $2.50 ;  1  pr  kid 
gloves,  $1.25  ;  1  prH*iies'  cuffs,  50  ^  ;  ^  doz.  hdkfs,  90  ^ 

Thomas  Davis  has  j|ought  1  fur  cap,  $3.50 ;  1  pr.  overshoes, 
$2.00 ;  1  pr.  ladies'  boCts,  $2.50. 

John  Holmes  has  lx)ught  25  lbs.,  white  lead®  lO**;  1  paint- 
brush, 90/  ;  1  gal.  oil,  $1.00.  '  '       *^  . 

Cash  Sales,  $79.14. 


►-,!.».'    ».1   »,(   ft.i    ».t 


Jan.  25. 
I  have  bought  of  J.  White  &  Co.,  Boston,  for  ca8h,^C»  lbs 
tobacco  @  22  *  ;  10  chests  tea,  900  lbs.,  @  30  <  ;  10  casks  kerosene 
oU,  450  gals.,  @  20«'.  I  have  sent  in  payment  a  gold  draft,  ob- 
tained at  the  Merchants'  Bank,  —  gold  at  par.  Paid  J  per  cent  for 
draft.  Paid  duty  on  tobacco,  20*  per  lb.  and  17^  per  cent  ad 
vaiorem;  duty  on  tea  3  '  per  lb. ;  duty  on  oil,  10  *  per  gal.  Paid 
freight  and  truckage  on  the  above,  $21.74.  —  Total  amount, 
$546.45. 

Thomas  Davis  has  bought  1  dinner  set,  $14.50 ;  2  doz.  knives, 
19.76 ;  2  doz.  silver  plated  forks,  $8.50.  He  has  paid  60  bushels 
oats  ^  58*  ;  40  bushels  bftrley,  @  85/  ;  25  turkeys,  weight  156 
lbs.,  @  14/  per  lb. ;  cash,  $87.00. 


Cash  Sales,  $68.24. 
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1  peck  salt,  25/  ; 


Jut.  S6. 


Wm.  Gri^n  iteJbonght  1  turkey,  6J  lbs.,  at  16/  ;  2  gals,  kero- 
sene oil  @  48/.  ^  .'      o  V- 

I  had  SamueUdhklns's  note  discounted  at  the  Merchants'  Bank 
at  7  per  cent.  {Find  the  interest  for  the  whole  time  for  which  the 
note  was  drawn  -  3  months  and  3  days  -  at  6^  per  cent  =.  $1.90 
Add  this  to  theprincipai-r$n3A0  +  Si.gb  =  8115.30.  Compute 
the  discount  on  this  for  the  time  the  note  has  to  run  — Jan  26  to 
April  11  -  at  7-per  cent  =  $1.65.  This  subtracted  from  $115.30 
leaves  $113.65,  the  amount  received  on  tlie  note.) 

Levi  Williams  has  bought  3  turkeys,  16]  lbs.  @  16 ,";  10  bushels 
oats  @  64*. 

I. have  bought  of  Jefferson  ^  Douglas,  Liverpool,  England,  60 
yds.  broadcloth  @  I4s.  stg. ;  54  yds.  black  silk  @  Ss.  r  and  80 
yds  carpet  @  4s.  M.  Paid  for  the  above  by  bill  of  exchan-e 
on  London,  6^  days  sight,  bought  at  Merchants'  Bank,  the  rate  of 
exchange  on  London  being  9^  per  cent  premium.  Paid  duty  ou 
the  above  17^  per  cent  ad  valorem;  freight  arid  truckage,  $8.45. 
(The  cost  of  the  goods  is  £81  12s.  slg.  Find  the  value  of  £\  stg 
in  dollars  and  cents  by  adding  9^  per  cent  to  $4.44*  or  $^  •  mul- 
tiply tfle  result  Py  81.^  to  obtain  the  value  of  £81  12s.,  in  dollars 
and  cents.  —  T^al  citt)^  in  Cash  Book,  $475.07.) 

►  ....>'***■'      J  Cash  Sales,  865.15. 


3. 


s.i 


Jan.  27.   \ 

Thomas  FarreU  las  bought  58  lbs.  sole  leather  @  28)^;  and 
5  bu.  barley  @  92/.    He  has  paid  cash  on  account,  815.00. 

John  Murray  has  paid  cash,  $28.46  on  account.' 

James  Wiggins  has  bought  1  lantern,  84/  ;  1  doz.  honey  soap, 
$1.08  ;  a  turkey,  7  lbs.,  @  16  <«.  ^ 

I  have  paid  David  Webster  his  salary  for  one  month,  $40.00. 
{As  the  saiary  is  not  yet  due,  Webster  mnst  be  debited  with  the 
amount.)  \ 
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Jan.  28. 


paidc.«ho„a"w80.M/'^-  "'-»""'«''«' @  72,.    Ha  ha. 

Cash  Sales,  $41.20. 


I 
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Jan.  29. 

f 6^7  5'^if  rjsinr^'rjf  ^  *^^  '-'^  ''-'"^    '  ^o.  spoons, 

-     John  Holmes  has  bought  1  bbl   flm.r   «7  -     r       , 
oil  @  45/  ;  5  lbs.  tea  (^IT^  '^"''  ^^"'^  '  ^  g'-^^^'  kerosene 

,  ^       Cash  Sales,  $C2.10. 

Jan.  31. 

'  ll'j.r  "^TlS^vraeS^^^^^^^  -  «^-^  brothers  .or 

of  hand,  date/ Jan    15th        jt^"*  •''  '^"'""^^  ^^^  '"^  ^o^e 
pro;,er  ««^^  ;„  Bill  Book.)   ^  ^^^""  ''*'^*''  ««^  *»«*«  ^'^^ 

I  have  entered  to  the  credit  of  David  Weh«tPr  ..    •      • 
for  one  month,  «40.00.  Webster,  service  in  shop 

uTw^  '""'k'"^  "  '°"*  for  Wself,  $20.00.  ^ 

.  Cash  Sales,  $74.12. 


r  . 


2.25  ;  1  pr.  over- 

'@45/;  10  lbs. 
@  72/.     He  has  ' 


?^eed@$1.25;  X 
1  doz.  spoons, 

•  gale,  kerosene 


!k  Brothers  for 

ge  for  my  note 

and  make  the 


,  ,      ^       ■  -■.■■■   r    .    ".        '(■■■    ■;■.■•.- 

SINGLE  ENTRY.  ^g 

Assets. 
Value  of  ghop  .. 

••       merchandise IMOO.OO 

Cash.. 5,000.00 

I^viWi||iam»'owe8'o.,oc..t' ^^^^^ 

Thomas  Fu mil  ' U7.47 

John  Brown V l«-37 

Tho8.Bit.ok8...... f 4165 

Itobt.  Eaton 30.')9 

Wm.  Griffin.  8:.'.55 

'. B2.20 

Total  assets...  «„  ._  . 

?0,07340 

I.uniLiTics.  , 

Noteofhaui  Fuller  &  Co 

James  Cook,  on  acit ",'"• $;i30  00 

James  Wiggins,  on  acct. " ''^  '** 

i.'y.i7 

Total., "~" 

455,35 

Balance,  net  capital ,7^^^  "  . 


ervice  in  shop 


®  Uf;  and 
i4.50;  1  vest. 


^ 


^^.: 


\rf,fi^f,^.-r'y 


:/-r 


»;,  y     ,  -  II. 
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DOUBLE    ENTRY. 


1.  The  method  of  Book-keeping  shown  on  the  preceding  pages 
is  styled  Single  Entry.  By  reference  to  the  Day  Book  and  the 
I^edger,  it  will  be  seen  that  accounts  are  there  kept  with  persons 
only.     This  method  is  called  Single  Entry  from  the  fact  that  each 

..transaction  recorded  in  the  Day  Book  is  entered  but  once  in  the 
Ledger,  either  on  the  debit  or  on  the  credit  side  of  some  person's 
account.  ^ 

2.  In  DovbLe  Entry  accounts  are  kept  with  both  persons  «nd 
things,  and  every  transaction  is  regarded  in  such  a  way  as  to  in- 
volve the  double  idea  of  debit  and  credit.  By  each  transaction  one 
person  or  kind  of  property  becomes  debtor,  and  another  person 
or  kind  of  property  becomes  creditor.  Thus  each  transaction  is 
entered  twice  in  the  Ledger,  once  on  the  debit  side  of  some  ac- 
count, and  once  on  the  credit  side  of  another  account,  making  the 
total  debit  entries  equal  in  amount  to  the  total  credit  entries. 

3.  If  Peter  Kaufman  begins  business  with  $2000  wortlv  of 
merchandise,  he  can  consider  himself  as  the  creditor,  and  Mer- 
chandise the  debtor,  and  he  may  make  the  following  entries  v^^— 


PkTEK   KAUrMAM, 

By  merchandise  invested  iu  busineM 


Mbhcbanoisk. 
To  valae  of  goods  inretted  


Cb. 

$2,600.00 

Db. 
$2,000.00 


4.  In  recording  the  history  of  his  business  by  the  Double  Entrj 
method,  he  will  debit  Merchandise  with  every  addition  to  his  stock 
in  trade,  and  he  will  credit  Merchandise  with  everything  he  sells ; 
if  he  pays  cash  for  goods,  he  will  make  Cash  creditor  and  Merchan- 
dise debtor ;  if  he  gives  his  note  for  goods  he  will  make  Bills  Pay- 
able creditor,  and  Merchandise  debtor ;  if  he  sells  goods  on  credit, 
he  will  make  the  purchaser  debtor,  and  Merchandise  creditor ;  if^ 
"  he  sefls  for  cash,  he  wiUmaEe  Cash  debtor,  and  Merehandfae 


.■"«%*4<L>.*>j",^'!W,' .  vt-t'W»   '.111 


v^ 


\..itt"'^ 


ing  pages 
and  tlie 
1  pereons 
that  each 
ce  in  the 
person's 

rsons  r>nd 
as  to  iu- 
iction  one 
2r  person 
sactiou  is 
some  ac- 
aking  the 
■ies. 

worth,  of 
and  Mer- 
les •,■;• — 
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ble  Entrj 
his  stock 
;  he  sells ; 
Merchan- 
Bills  Pay- 
on  credit, 
•editor;  if 
'rchandlse 


creditor ;  if  he  takes  &  njote  of  hand  for  goods,  he  will  make  Bills 
Receivable  debtor,  and  Merchandise  creditor;  if  he  pays  money 
for  expense  in  carrying  on  the  business,  he  will  debit  Expense  and 
credit  Cash  with  the  amount ;  and  if  he  takes  goods  or  cash  out  of 
the  business  for  his  jbwn  private  use,  he  will  (febit  himself  and 
credit  Merchandise  c^  Cash. 

5.  Those  account]^  that  are  kept  with  the  persons  with  whom 
we  do  business  SLvd  called  personal  accounts  ;  as,  Wm.  JoneSy 
Thomas  Adams,  ^.ccounts  kept  with  thiJJgs  may  be  called  imi'eu- 
80NAL  ACCOUNTS  ;  i»,  Merchandise,  Expense.  Impersonal  accounts 
are  further  classified,  into  real  accounts,  which  represent  some 
kind  of  property/— as,  Cash,  Flour,  Merchandise,  Real  Estate, 
Bills  Receivable  J  &Qd  Bills  Payable,  —  and  fictitious  or  nominal 
ACCOUNTS,  which  represent  various  sources  of  gain  or  loss,  as 
Interest,  Expense,  Profit  and  Loss. 

6.  Instead  of  crediting  or  debiting  himself  personally  with  the 
amount  put  in^o  the  business,  or  withdrawn  from  it,  the  proprietor 
usually  makeft  such  entries  under  the  fictitious  titlAof  Stock  or 
Capital  Account. 

7.  The  whole  stock  in  trade  may  be  entered  under  the  general 
title  Merchandise,  or  we  may' open  special  accounts  with  certain 
classes  of  ^oods,  as  Flour,  Sugar,  Broaddoth,  etc.  The  lattet- 
method  is/adopted  when  it  is  desirable  to  ascertain  the  profit  aris- 
ing from  iny  particular  source. 

a  The/  Cash  Book  and  the  Bill  Book  in  Double  Entry  are 
precisely  the  same  as  in  Single  Entry;  hence,  these  books  are 
omitted /on  the  succeeding  pages. 

9.  The  Day  Book  should  contain  a  complete  history  of  the 
busineys,  including  not  only  a  record  of  all  debits  and  credits,  but 
also  of  all  transactions  entered  in  the  Cash  Book  or  in  the  Bill 
Book^ 

loJ  The  Journal  is  a  book  used  in  Double  Entry,  intermediate 
/een  the  Day  Book  and  the  Ledger,  to  facilitate  the  work  of  ' 


be 


posting.  It  is  not  an  essential  bopk>  as  we  could  post  directly;^ 
from  the  Day  Book  to  the  Ledger.  It  states  the  Ledger  acconnts 
to /which  each  Day  Book  entry  belongs,  the  side  of  the  Ledger 
rant  on  which  it  should  be  placed?  &nd  the  amoant  to  be 
f^tered. 

Xut3  vuurttin~~tv ruieu~wich  uoubIe"iiioney  colummv  hIC  inneri 


in^  for  debi(  entries,  and  the  outer  columns  for  credit  entries. 


m.\ 


J  ^  AtMit  ^  4b-«iu.    . ^       \^    ^tk. 


\ 


^ 


m^ 
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11.  The  use  of  the  Journal  nr ill  appear  ipore  clearly  from  the 
following  illustrations :  — 


William  Smith, 


Db. 


To  2  yds.  broadcloth,  @  $4.25. 

"  trimmings  for  coat .•. . . 

"  overcoat 


8 

60 

2 

25 

16 

50 

27 

:'5 


Instead  of  entering  this  at  once  in  the  Ledger  to  the  debit  cf 
William  Smith  and  to  credit  of  Merchandise,  we  first  make  the 
following  Journal  entry  :  — 


William  Smith, 

To  merchandise. 


Db. 


27 


25 


27 


25 


l"  V  ■ 


I: 

.:/■■- 


This  means  simply  that  William  Smith's  account  in  the  Ledger, 
is  to  be  debited  $27.25,  and  that  Merchandise  account  is  to  be 
credited  with  the  same  amount. 


•       12.    RULES  FOR  JOURNALISING.        ^^ 

■  «.  ' 

(1.)  In  the  opening  entries  debit  each  asaet  with  its  amount, 
and  credit  Stock,  that  is,  the  proprietorltof'^the  business,  with  the 
total  assets ;  debit  StocI^  with  the  tottd^bilities,  and  credit  each 
liability  with  its  amount.  ^' 

{2.)  A  personal  account  is  to  ^^^ebited  when  a  thing  is  gijvren, 
and  credited  when  a  thing  is  rec<^B'ed :  the  thing  given  is  Cr.,  the 
thing  received.  Dr.  ^ 

(3.)  In  impersonal,  accounts  the  thing  received  is  Dr.  to  the 
thing  delivered. 

4.)"  Any  kind  of  propfjfy  is  Dr.  for  its  cost  or  value,  and  for 
i:^enses  cpniiected  'n^th  it ;  it  is  Cr.  for  whatever  it  brings  in, 
and  for  the  proceeds  arising  from  its  sale.  ' 

(5.)  AJ^ys  debit  loss  and  credit  gain. 

(6.)^he  debits  and  credits  arising  out  of  any  transaction  must 
be  of  equal  amount ;  hence,  as  a  check  on  the  work,  it  is  well  to 
add  the  debit  and  credit  columns  of  the  Journal. 

Id.  The  Ledger  is  a  summary  of  the  Day  Book.  It  is  the 
game  ia-formas4he  Single  Entry  Ledger;  but  it  containa  a  largefr^ 


number  of  accounts,  including  Stock,  Cash,  Merchandise,  Ex- 


'Ui^  'V-U'- 1  f.'v?j  •  i" " 


"  \)'^ 


^  ,    ' 


.>- 
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pense,  and  other  impersonal  accounts  not  found  in  Single  Entry. 
It  18  really  the  ouiyes8eniiai  book,  the  other  books  being  used  for 
convenience,  and  for  the  purpose  of  making  the  Ledger  concise, 
systematic,  and  intelligible.  , 


I     ■ 


•/» 


26 


TRIAL    balance;. 

14.  When  aU  the  Journal  entries  have  been  transferred  to  the 
Ledger,  the  correctness  of  the  posting  is  tested  by  the  Trial  Bal- 
ance. As  the  debit  and  credit  sides  of  the  Journal  are  equal  in 
amount,  it  is  manifest  that  if  the  transfers  have  been  correctly 
made,  the  total  of  the  debit  entries  in  the  Ledger  must  be  equal 
to  the  total  of  the  credit  entries.  There  are  three  ways  of  making 
a  Trial  Balance :  —  j  e> 

(1.)  Collect  the  debits  of  each  account  in  the  Ledger  on  the 
debit  side  of  the  Trial  Balance,  and  the  credits  on  the  credit  side 

(2.)  Proceed  as  by  the  first  method,  but  omit  both  sides  of 
such  accounts  as  exactly  balance. 

(3.)  Omit  those  accounts  which  exactly  balance,  and  take  the 
difference  between  the  two  sides  of  each  of  those  that  do  not 
balance,  placing  that  diflference  on  the  debit  or  the  credit  side, 
according  as  it  may  be  a  debit  or  a  credit  excess. 

The  last  namedjnethod  is  the  one  usually  foUowed.  By  adopt- 
ing the  first  method,  however,  we  can  not  only  compare  the  debits 
of  the  Ledger  with  its  credit,  but  we  can  j^so  compare  the  total 
amount  carried  mto  the  Ledger  with  that  of  the  Journal,  and  thus 
discover  if  any  account  has  been  omitted  in  posting. 

15.  The  Trial  Balance  does  not  give  an  abso^  guarantee  of 
correct  posting.  An  amount  may  be  posted  to  a  wrong  account 
in  the  Ledger  without  affecting  the  results  of  the  Trial  Balance 


CLOSING  THE   LEDGER. 

16.  It  is  desirable,  at  certain  tunes,  to  ascertain  the  results  of 
one's  business,  and  to  compare  the  present  financial  condition  with 
some  former  condition.  This  is  done  by  closing  all  the  acoounts 
4?  1 1"!?!  ^-gg'^'^"*^  presenjing  a  general  summary  of  asfletoaniiU 
liabiHties  m  an  account  opened  for  this  pun)ose,  called  the  Bai- 
ance  Account. 


m 
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17.  All  accounts  which  have  the  two  sides  equal,  are  closed  by 
placing  the  amounts  on  the  sune  level,  and  ruling  oflf  with  double 
lines.     SiTcH)  accounts  are  said  to  close  of  themselves. 

An  account  which  does  not  close  of  itself,  is  closed  into  some 
other  account  by  entering  on  the  side  of  the  less,  to  the  debit  or 
credit  side'W  this  other  account,  an  amount  which  will  make  it 
equal  to  the  greater,  bringing  the  total  to  the  same  level,  and  rul- 
ing oflf  with  double  lines.  The  amount  thus  entered  to  the  debit 
or  credit  of  the  account  into  which  we  close,  is  then  transferred 
to  the  opposite  side  of  this  account,  the  account  from  which  the 
transfer  is  made  being  debited  or  credited  as  the  case  may 
require. 

18.  The  accounts  cannot  be  closed  in  the  exact  order  in  which 
they  occur  in  the  Ledger,  as  certain  accounts,  usually  near  the 
beginning,  cannot  be  closed  until  they  receive  transfers  of  closing 
entries  from  accounts  further  on. 

In  preparing  to  close  the  Ledger,  open  an  account  with  Profit 
and  Loss,  if  such  an  account  has  not  already  been  oqgped ;  also 
open  the  Balance  Account,  to  which  all  balances,  showing  assets 
and  liabilities,  are  to  be  transferred. 

19.  The  Cash  Account,  Bills  Receivable,  Bills  Payable,  Per- 
sonal Accounts,  Shop  and  all  Real  Estate  Accounts,  close  directly 
into  Balance  Account.  These  accounts  receive  no  closing  entries 
from  other  accounts,  and  hence  they  can  be  closed  at  any  time. 

20.  The  Merchandise  Account  closes  into  Profit  and  Loss  after 
the  value  of  goods  on  hand  has  been  entered  on  the  credit  side. 
In  closing  the  Merchandise  Account,  and  any  other  accounts  of  a 
speculative  kind,  enter  first  on  the  credit  side  the  present  value  of 
what  remains  unsold,  at  the  same  time  entering  the  amount  on  the 
debit  side  of  the  Balance  Account.  We  shall  now  have  on  the 
debit  side  of  the  Merchandise  Account  what  has  been  paid  for 
goods,  on  the  credit  side  the  amount  of  sales  and  the  value  of 
goods  on  hand.  The  difference  between  the  two  sides  is  the 
amount  of  gain  or  loss,  an  excess  on  the  credit  side  showing  gain, 
on  the  debit  side  loss.  Close  the  account  by  debiting  gain,  or 
crediting  loss,  and  transfer  the  amount  to  the  opposite  side  of  the 
Profit  and  Loss  account. 

ai-  The  Interest  Account,  Discount  Account,  and  any  others 
^dicati^  gain  or  Joss,  dose  into  the  Profit  and  Loss  Awount. 
The  Expense  Account  also  closes  into  Profit  and  Loss. 


I 


^^V^'' 
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22.  It  18  manifest  that  air  expense  incurred  in  carrying  on  the 
business  dmnnishes  the  gain  or  profit,  and  that  in  closfng  this 

.     account  the  entry  must  always  he  made  on  the  credit  side,  and 
,     toen  the  amount  must  be  carried  to  the  debit  side  of  Profit  and 

23.  The  Profit  and  Loss  Account  closes  into  Stock. 

fvl  if  ^''  ^^^  ""V^^  ^^*  ^""^  ^°««  ^«^""t  «b«^«  the  losses 
ftom  all  sources ;  the^redit  side  the  profits.  The  diflference  is  the 
net  gam  or  the  net  loss. 

24.  The  Private  Account  closes  into  Stock.  •«-' 

a.J^f  T^  '°  tbe  Private  Account  show  what  has  been  taken 
out  of  the  busmess  by  the  proprietor. 

?»1  r  t'r°*'  aHI"^"  *^^  ^^'^  «f  that  account  equal. 

outnf  Thtr  "" '•^'°  ^"'^"'"^  "^"^  ^'^^  ^^'°'  i^  *"y'  arising 
out  of  th^  busmess,  as  transferred  from  the  Profit  and  J  oes  Ac- 
count; ^  shows  on  the  debit  side  the  liabilities  with  which  we 
began  business  the  loss,  if  any,  sustained  in  carrying  on  the 
busmess,  and  the  amount  withdrawn  for  personal  use,  fs  shown 
by  the  Private  Account.  The  difference  between  the  two  sides  at 
this  account  must,  therefore,  be  the  present  net  capital.    Buf  the 

t^7Z  H        ''  ^  ^"  '•'"  "'  '""^  Balance  Account  m„s 
also  ^ow  the  ;,r««en<  net  capital;  for  the  debit  side  shows  all  the 
assets,  and  the  credit  side  all  the  liabilities.     We  are  therefore 
able  to  get  the  present  net  capital  from  t^o  nearly  ind  S^t 
sources,  and  thus  test  the  correctness  of  the  work 

wo^rlTh'  ^.T^^**  ^^"^'"  ^•^^••y'  although  involving"  more 
work  than  Single  Entry,  has  decided  advantages.  It  presents  a 
more  complete  and  systematic  statement  of  o^e's  business  By 
reference  to  two  or  three  accounts,  the  business  man  can  ascertain 
the  general  condition  of  his  aflfairs. 

AccouTwrth^fh^^  f  ^'°"'  ^^''''  '^'  ^'^^  «>^««  of  the  Stock 
Account  with  th,t  of  the  two  sides  of  the  Balance  Account,  we 
can  verify  the  correctness  of  our  work. 

Double  Entry  enables  one  to  open  an 'account  with  any  class  of 
Merchandise,  as  Flour,  Sugar,  or  Cotton,  and  asiertain'^the  gaL 
or  loss  frota  each  particular  source.  * 
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DAY  BOOK. 

i 

Tkueo,  Jan.  I,  1887. 


i 


i.:r 


'  '^Hm 


ASSKTS. 


/ 


Value  of  shop. 

;y  merchandise 

Cash  ii)  hand 

Taylor's  note ''■ 

John  Brown  owes  on  account 


fiote  .'. 


LUDILITIES, 

.♦. 


Johes'i 

Duffua  ^  Co.'s  account 

Balance,  net  capital 


Jan.  3,  18  57. 


Soil  Will   Smith,  on  ant., — 

2  yds  broadcloth  (S),  $4  25  

Tr  mniiiijrs  for  coat 

W»eiToat ; 

Sold  Finiik  Stephens,  on  ncrt., — 

2  rnlsi.  ki-rosciie  oil  @  48^- 

4  ll)s.  tea®  45./' 

Bought  (if  R.  Poor  &  Co..  Roofon.  for 

22  5  Kfllg.  keitxene  oM  (a)  24^  ..! 

'      Paid  duty  on  oil  (ttt  10  «  per  (cal 

Fr;ight  and  trnckoge  » 

Sold  mc^handise  for  cash  


$800  00 

1235.00 

468.28 

78.00 

58  30 


45  00 
65.50 


2639 


110 


2529 


68 

60 
08 


cash, • 


18.50 

2.25 

16  60 


0.96 
1  80 


54.00 

22.50 

6.2.^ 


27 


81 
28 


25 


76 
SO 


\. 


;  jH.^  ;  ^j    *»iO  i4.!i,KieS 
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2639 


110 


!529 


68 

60 
08 


27 


25 


ID 


76 
80 
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Truho,  Jan.  4,  1887, 


;  51- 


'""'"t,Sr:^.!!^*-^-^'^««-dtoJohnG™, 


1  coat 


Sold  Frank  Stephens,  on  acct   — 

17  yds  black  l.«tre@6V.. Hn  .« 

1  pr.  blankets..  •11.56 

Ibuffalorobe       ! 450 

'•  — •• •• 1750 


a        Received  fr,m  Frank  Stephens,  on  acct..  cash  . 
5        Sold  merdhandise  for  cash... 


2 
2 


Jan.  5. 
>     2     I   Bought  of  S.  Pitch  &  Co..  St.  John.  N  B    for  cash  - 

Lnmber  and  nails,  as  per  invoi.e  .   ,         ^^'  ~^..  „„ 
Paid  freight  and  truckage  t  ^^^ 

Sou  Frank  Stephens,  on  acct..  _ 

1  bbl.  flour  ..'. *' 

28  lbs.  butter®  27  »»  '7  50 

Itiib....         «»^"'" 7r,fi 

: y 6  25 

Paid  Duffus  &  Co..  onW.  eash ;.... 

Sold  D.iVid  Craig,  on  acrt.,  — 

3  gals,  kerosene  oil  @  48  /  .                          l "  «,  , , 

1  broom ...v-.-  ♦144 

15  lbs.  sugar®  9/!..... i :.......  0  35 

•■■■■ 1.35 


32 


Received  from  John  Brown,  on  acct..  cash. 
Sold  merchandise  for  cash  .... 


liC' 


.  1'^ 


Jdn.  0. 


Sold  Wm^mith.  on  aect  (delivered  to  daughter  Jane).  ' 

Ipr.  kidgWrt ■'••■  •^■50 

1  pr.  boots          110 

S                  : 225 


Sold  John  Brown,  on  acct  — 

1  pr.  skates 

'  1  bbl.  flour . 


*  g<l«.  molMici  @  42^[ 


>■ 


'I:\ 


?6 


84 


■SBi.dB 


-r,^».,       >< 


W0 


;.?;• 


m 


^^m 

^^^P'  1 

i 

'•V  V'  • 

~ , ' , 

WY'. 

m^>-m 

DOUBLE  BNfRI. 
Tboto.  Jiiilf «,  1887. 


2        Bought  for  euh, — 


50  yds.  hom< 


_      @86^ 127.60 

10  bbla.  herriBg  @  14.60 45.00 


rrajt 


Bought  for  cuh; 


Sold 


1  suit  of  clothes  for  self . 
merchandise  for  cash 


Jan.  7. 


Sold  David  Craig,  on  ac.ct.,  — 


Ifar 


cap. 


1  pr.  gloves. 
I  whip 


13.50 
2.25 
0  75 


72 


^0 


82 


Received  from  David  Craig,  on  acct.,  — 

10  bushels  oats  @  58/ fS.gQ 

Cash  ...: •. 3'84 


Sold  Frank  Stephens,  on  acct.,  — 

18  rolls  paper  @  45^' fg  jt) 

25  yds.  ^et  @  11.05 '...''.  26^25 

20  yds.  binding  @  6/ 1  20 

Tacks 0.12 


Received  from  Frank  Stephens,  on  acct.,  his  note  of  hand, 
payable  in  8  months 


Sold  merchandise  for  cash . 


Jan.  8. 

Sold   Frank  Stephens's  note  to  Merchants'  Bank  for  cash, 
disconnt  7  %,  — 

Cash  received 

Discount 


Bought  for,  cash,  — 

;>60b.bls.  flour  @  $5.90 $295  00 

Paid  freight  and  truckage  on  flonr 87.50 


Booght.'of  Black  Brothers  for  note  of  hand,  payable  in   6 
months,  merchandise  as  per  invoice 

Sold  John  Brown,  on  acct.,  — 

18  yds.  black  silk  @  12  30 $41.40 

8  yds.  Canadian  tweed  @  $1.60 8.20 

1  bbl.  flour 725 


35 

77 
84 


75 
1 


5a 


00 
12 


50> 


64 


67- 

80: 

62; 


94 
36^ 


332       SO" 


160 


TJT 


GO 


^m= 


r 


rf..:.-  f 


D 


W- 


8 
8 


50 


12 


60> 


64- 


/ 


DOUBLE  INTBI. 

Tbbko.  Jan.  8,  1887. 


8 
8 

8 


Sold  Wm.  Smith,  on  aect,  — 

84  yds.  white  cotton  @  1^ /... 

Booght  of  Puffiu  &  Co.,  on  acct.— 
Merchaudiw  as  peJ-  invoice  ..... 


3 
8 


Paid  cash  for  hat  for  self 

Sold  merchandise  for  cash  ....... . 


'?<*/«  "  .  ?  f^T^.4 


U 


Paid  cash  on  Jones's  note,  — 

\^^:::::z ' - ■■ ^^f 

'>  4j 

Paid  cash  to  John  Hill,  clerk,  — 

Sulaiy  for  one  week  ,... 


iNVKNTOEr. 

^"^.r-'t"^;- ••,.••••••••••■ $800.00 

merchandise  on  hand \,lih  00 


8 

73 

45 

10,-1 
4 
38 


12 
OO 

43" 

00 
00 
41 


•  2  , 


^' 


67 


80 

62; 


94 
36- 


60- 
CO 


8!r 


U 


?  hi 


'.  I 


u 


i4j 


i   DOUBLE  ENTllY 


J^  JOURNAL.  .       . 


.%-' 


i*j* 


" 

Thi«o,  Jan.  1, 

1887. 

« 

/ 

1 
1 
1 

2 
2 
2 

-           2 
2 
2 

8 

1 

3 
1 

1 
.     I 

1 
1 

2 
1 

.    ] 
2 
8 

Shop 

80 

.     123 

46 

7 
5 

lit 

0  00 
5      00 
B      28 
S      00 

1  30 

2039 

)     50 

45 
65 

25 

27 

70 

2 

73 

81 

£0 

28 

50 

4 

73 

78 

5g 

•aq  '  -  \- 

50 

25- 
7ft 
75 
£0 

50 
00 

1 

^^1  ^ 

Men-haodise .                                      

Cash                  ' 

. ...  ur. 

1 

^Ri'' ' 

'    Billsi^ceiirabie".... .".'."".'.'.'.■ 

1 

tt*-' — -  -  - 

John  Brown                                       

To  stock  ....".'..".".'.'.'■■.■ • 

1    ■     'i 

Stock 4 

To  bills  payabie"..'."."' ■■■ 

...  Dr. 

1 

^■i 

Duffu8&  Co : 

•A.) 

Jan.  3. 
Wm.  Smith 

n.. 

1 

2 

To  meichandivse ' 

27 

•H 

Fifink  Stephens  

..  Di-. 

2 

81 

^ 

To  uiei'cbaudise 

Merchandise 

.  Dr. 

8 

Kn-A 

Tocash ^..         

1 

Cash 

.  Dr. 

28 

2      d 

To  merchandise 

1 

1        : 

Jan.  4. 

John  Brown 

To  merchandise....'!...! '' 

Dr 

4 
80 

33 

1      J 
,     1 

8      P 

'-  "        i~ 

Cash.. 

Dr. 

1      ' 

r, 

To  bills  receivable....!.. 

1      C 

4,'*/^ "     ,   ■  - 

Interest | 

1 

-V 

Prank  Stephens 

Dr. 

2      73                1 

'  r 

A 

y,       To  mei-chandise 

56 

33 

50                1 

•  .;  D. 

,  ■■; 

1*                                              

■dmouHtt  carried /bnoard.  . 

- 

^■^'■■"-" 

3008 

"■  n'T — 

93      3008 

" 

• — 

'/   ( 


25-. 
7ft 
75 
£0 

50 


it4fe^^£*%-"->^*t«'^^^-•  h 


i  .  i.^    .a  , 


86 


D0U3L;K  SNTRt 
Tmno,  J«o.  7.  1887. 


1 

3 
2 

1 
1 

1 
2 

1 

8 
1 

1 

2 

2 
8 
1 

4 
1 

8 
1 

1 
1 


MerdiMidiw 

Cwh ;..,. 

/  To  David  Craig 


Jmoumt*  krouffkt  forwmrd 

t 

.V Dr. 


Frank  Stephens  ....• Dr. 

To  merchaudiBe 


Bill*  receivable d^ 

To  Frank  Stephens... .....!.!..!...... 


Ca«h 


To  uievchandise , 


Dr. 


Jan.  8. 

Cash'; «Dr. 

Interest 

To  bills  receivable  ..  i. 


Merchandise ^  j),. 

To  cash ,.  . 


Merchandise..... j)^ 

To  bills  payable 


John  Brown , f)^  " 

To  merchandise ./ 

/  

William  Smith d^ 

To  merchandise  ..:.... 


Merchandise D,y 

ToDnffus&Co 


Bills  Payable jj. 

Interest / 


To  cash . 


""Expens* 

To  cash. 


Private  account j). 

To  oath 


Gash 


To  merchandise , 


Dr. 


U77 
8 


85 

77 
84 


76 
1 


882 

160 

62 

8 

75 

45 

10 

4 
88 


4482 


80 
84 


67 
80 
02 


94 
3G 


50 
00 
83 
12 
00 


8477 


00 
45 


00 
00 
41 


70 


Jis^ 


86 

77 
84 

77 
832 

160 

52 

3 

76 

45 

10 

4 

88^ 


4432 


80 

04 
67 
80 
68 

80 
50 
00 
83 
18 
00 

46 

00 

00/ 

41 
70 


P  ^:^^T^fj.yA':'^i 


i*ip«l""W 


77 

80 

0 

M 

)5 

87 

80 


80 
60 
00 
88 
18 
00 

45 

00 

41 


70 


'  .i-;  ■  '  -i  '   -  ■  .,  V..'   •■■    ■  ■:■'   "  "  .■  :   "■■     -If'--  .   '■,■>, 


A' 


DOUBLE  jfeNTWr. 


•    '     f'    )■'.    -...,■!, "'/VV M." 


4f' 


^V^l 


V. 


^5>r^'A'  -'- 


i.1 


■  \  '*,'if 


MERCHANDISB. 


»  8 

By  27.26  2.76 
.  8  4 

28.30  4.60 

_  4  4 

!i3.66  82.  lb 

_   6  6 

16.31  8.14 
_  6  6 

29.16     11.8B 

"     11.84     82  12 

7  7 
"       6.50     8567 

_7  8 

"     8462     52.33 

8  8 
3.12    58.41 

balance  acct. 
Mdse.  a«  ^  Inv'y 


Db. 


CASH. 


1887 
Jan. 


1      8 

To  468.28  28.30 

4     4 

80.73  10.00 

4     S 


Cr. 


32.19  60.00 
6     6 


29.16  82.12 

7     7 

3  84  34.62 
8     8 


75.94  88.41 


496 
90 
82 
61 
88 

lU 


883 


58 
73 
19 
28 
46 
86 


69 


By  81.76  98.32 
_  6   _6 

65.50  72.60 
6 

"  30.00 
8 

"  832.60 

8     8 
"  45.46  10.00 

_i_ 
"  4.00 
"  batance .... 


180 

138 

30 

332 

55 

4 

143 


07 

00 

00 

60 

45 

00 
67 


883  68 


Dh. 


-■** 


DOUBLE  ENTRY. 


^ff*;^.  i 


1^ 


Dk. 


1887. 
Jan. 


WILLIAM  SMITH, 


To    27.26     TTSS 
8 

8.12 


Dr. 


PRANK  STEPHENS. 


1887. 
Jan. 


Cb. 


8  4_ 

To      2.76  8356 

6  7 

13.31  85.67 


36 

4 

87 


32 

98 


30 


1887. 
Jau. 


4            7 
0.00     7730 

87 

SO 

87 

—r- 

30 

1887. 
Jan. 


8  8 

To    1.36         .46 
pro/t  and  iou 


81 


78 


1887. 1         _±_ 
Jan.     Bjr    2.78 


BAVID  CRAIG. 


PRIVATE  ACCOUNT 


1887. 
Jan. 


To 


MiOO      loTT    84       00  I 


«» 


T^^- 


Jt¥ 


jr»;,  '    1""-^' 


(    ►..''-^aL'j'        ■* 


2       73 


P«ge 

of 

I«^r. 

1 

1 

2 

2 

,      ?      > 

8 

3 

N^ 

8       '] 

8,       1 

4/        1 

*         1 

4         I 

. 

4         F 

6         I 

9 

*S^^.  ^^^r'T  v?^^ 


\\*"g5;,cj^'T-'A';  ST  v-' 


Ge. 


42 

22 

42 

22 

Dr. 


DOUBLE  ENTRY. 

."■    EXPENSE. 


61 


^ 


M' 


nt"^- 


Dh. 


DOUBLE  ENTRY.  ' 


BALANCE  ACCOUNT. 


Ob 


1887. 
Jan.  8 


To  Shop 

Meivbandise 

"  Cash 

"  JohibBrown.. 
"  Win.  Smith  . 


Ledger 
Pag*. 

1 
1 
1 


800 
1725 


143  57 


76 
42 


2787 


76 


1887. 
Jan.  8 


By  Bills  Payable 
"  Duffus  &  Co 
"  Stock  ..... 


Ledger 
Page. 

2 
2 
2* 


IGO 

75 

2652 


NetcapitaJ,  Jmi.  8,  1887  fto 

"     1      ..     ♦•*' 

^'  ■ 9. 


652.7« 
2,529.08 


N^'Swi"-.. 23.68 

Adc?  amoiinl  withdrawn  as  J^  private  account  84  00 


Total  gain..... 57 


68 


-M- 


2787 


00 
00 
76 


76 


•il 


•-ti. 


V 


1 


,■> 


saiM%£i|if^ 


\ 


w 


??>' 


'  f ' 


Cr 


•      n 


IGO 
75 
2S52 


00 
00 
76 


278776 


r 


«» 


#: 


APPENDIX. 


0 


*  .4  <;         .-       , 

THE  SIX-COLUMN  METHOD. 

book  the  D.,  t^:  rhX^^d^^rr  "r"""""-  ^''  °- 

on  the  left  .re  debit;  thoee^  the  ngh.  .^  Li.    .V"^  """""" 
nmus  on  .he  left  and  rioht  .,.  /         I        .^  ''  ""^  ou.«ide  col- 

'-el,;  .he  middle  clt„.l'°rl~Hl' '°''°™'''' ™P- 
column,  .„  fo,  enndrie,™  l^n/  '""^•°«'";  «-»  «■»  inner 
oehe™  no.  can  or  mrh^di^"'  ^°"  — ""»"«"•  -X  «» 

«.  a  week,  or  .  Z^  ^  ."^ .°  ("f, '^-e''  «  -rW.  period. 
n.e«,handi«,  .cconnto  „„  ".IS    °"^°' ""'  '»"»<'  "-o  o«h  .ud 
debit  enwe,  of  el  Ir,w1^;''I''i:"^  T^"/  ""l"-  "f  the    ■ 
correeponding  .ooonn.  i„    he  trld"..         *'  ^'  °'  "" 
entrie,  of  e«,h  on  the  credit  .id,  f/',.^     ""  '""  "'  *«  ""^i*    " 
the  .undries  column  V^L  1        ,     "^"°'-     ^""^  =""7  '»  * 
«ive«  in  .he  midd".  Jf  .r;^"*^'"^  """-  "»  ""P"  «"•  - 


m  the  Caah  column  above  the  8,^  of  ™  7"  '^^^^^^^^i^ 
show,  the  amount  of  caah  1\Z^    '  *''  '"*"^  "°  ^''^  <'«^t  .ide. 


V 

.r 


ii 


|«^lg</r 


J  ' 


A 


,1^  Tin-  ">tr^'i 


Db. 


SIX-COLUMN  METHOD 

►      Tut  HO,  Jaw.  I,  1887,'    ' 


X 


Caih. 


£ 


Cb. 


468 


[erebiui' 
dlsa. 


Sun- 
drtM. 


28 


1286 


00 


800 


78 
58 


00 


110 


60 


27 


25 


/ 


88 


81 


76 


30 


|.     4g0|w' 


|t»I«t76 


76 


1076 


8f 


Assrrs. 

Shop ' 

Menhandiie.i . ! '  !!'* 

ca.fc ;• 

Bills  Receivable  .  .*  7. '  " 
John  Brown  (old  account) 
To  Stock 


LlABILITIIS. 

Stdck. 
To  Bilhi  Payable 

ToDnffiu&Co,(oIdac.) 


Jan.  8. 

Wm.  Smith. 

To  mdse. 

2  ydi.  bibadcloth  ® 

4-26 8.80 

Tnmmingi  for  coat  .  2.26 
Orerooat 16.50 

87-25 

Frank  Stephens. 

To  mdie. 

2  gal«.  oil  @  48c.  ..0.86 
4  lbs.  tea  ®  45c.    . .  1.80 

8.76 


Merchandiie. 

To  Caah 

Piirekased  from  Z.  Ptoir: 
225  gals.  k.  oU  @ 

„  24c 54.00 

Daty  lOcpergaL  28.60 
Freight  and  trackage  5.00 
Cost  of  draft 25 


81.75 


Caph. 
To  mdse.  soM  . 


Son- 
driet. 


I       ■ 

Marrban.' 

dbe.    ' 


2639 


58 


Cash.. 


45 
66 


00 
50 


27 


2a 


mo 


7C 


81 


75 


19^ 


58 


31 


iiiT 


^ji^ 


.^^ 


C*:-,>-i'.  'M 


V^v'' ' 

10 


82 


•iijsfl! 


r-. 


•S  ■:■ 


*■"*! 


C 


•«1X-C0LUMN  «llfETH01>. 

T.uio.  Jah.  4.  1887.  ^  Ca. 


Brown. 
—  mdM.  . . , ; 

Coat  delivered  to  John 
0«7.  ffw  order  . .  4.60 

Cuh. 

To  bUb  receivable  . .  . 

x»  interest ^ 

Prank  Stephens. 

To  mdse 

17  yds.  black  hutre 

,  ©«?"•• 11.66 

1  buffido  robe  ...  .  17^ 

Cash.  '         ''■'' 

To  Frank  Stephens   .. 
rai(j  on  account  . ,  lo.OO 

Cash. 

To  mdse.  sold 

Jan.  6. 

Merghandise. 

To  cash 

Lumber  and  naib . '.  jjo.'ob 
•  reight  &  truckage     A82 

Frank  Stephens. 
To  mdse.  .  .  , 
1  bbl.  flour ....         i»  5Q 

28  Jb..  batter  ®27o!7!66 

15.81 
DnftiaftCo. 

To  mdae ^ 


Urn. 


t.l4 


,^r?  ;r«,v" --"■■-*'.' ^^   '^ 


8IX-C0L%IJ  METHOD. 


1887 


f  k 


IS 


80 


OD 


To  ludw. 

I  »9cque 8  60 

1  pr.  gloves  ..'....  1.10 
1  jt".  boots 2.25 

^^  UM 

John  Brown. 

To  mdse.  , 

I  pr.  slrat^g 3.50 

1  bbl.  flour  ,-. ....    7.50 
2 gals. molasses® 42<-.  .84 


SO 


11.84 
.Mercliandise. 

To  cash".  ,  .,;;...  .  .  ., 

aO'yds.  homet^an  @ 

6B<3 27.60 

10  bbls.  herring  @ 

4-60 45.00 

72.60 

Private  acoonfit. 

To  6ash 

Paid  for  soit  of  cloihes. 

80.00 

Cfish. 

to  mdse.  —  gales  .... 

Jan.  7. 


iiil 


•*•  >>■ 


.T^  .1 


l^^m^m^ykT^fy  r-f'X^u'  ,^•^^^'44f*5^p; 


SIX-COLUMN^ETHdli)'. 
Tbubo,  iAv.  7,  1887. 


S,V 


37 


Cb. 


Merchandise.         , 
Cash. 
To  David  Craig 

'lObu.  oats®  68c.  .5.80 
Cash— on  account .  .  8.84 

,s  9.64 

Frank  Stepheni. 

To  mds?.    .  .  :  ., 

18  rolls  paper®  450.  8.10 
25   yards    carpet  @ 

vl05 2fi.25 

W  yds.  binding® 6r.  1.20 
Tacks 12 


Bills  receivable. 


85.67 


Bills  rece: 

To  Prank  Stephens  .... 
Note  of  hand  on  adct.— * 
B.  R.  No.  2. 

Cash.  '    . 

To  'nidse.  —  sales  .... 

Jan.  8. 

Cash. 
InJbitH^t: 

To  bills  receivable  . .  . 
Received  dn  F. 'Stephens's 

note.  , 

B  R-  No.  2 75.94 

Discount   ]  3f\ 


:iz 


Sun- 
dries. 


289081 


64 


HerrhanJ 
dife 


288 


.-i' 


Merchandise, 
t  Tociahlii 


77.30 


48 


35 


77 


30 


«7 


Cash. 


848 


07 


77 


■»&£f^j^ 


t  reight  &  thiclcage    87  50 

„    I  .  832.10 1  fii 

Merchandise.  e     "^^ 

.ToJMspayabfe '....., 
Pnrchlfc  of  Blii^fc  Btm: 


30 


34 


62 


on  note  fiir  sii  mpnths, 
B.  P.  No.  a.     .    ft   ■ 


lOO 


IS 


00 


'¥ 


3 


'm 


>i-- 


11 


50 


4 


v\ 


1  .  -;^ 


SiVs 


'A* 


,7  ^■■■(ji^^ 


fifiO 


57* 


'm?'' 


'M. 


i  ..f 


r 


*^^      .  )8IX-€0LUMN  METHOD.  ,  *        >       >^ 


^"  '■■.V      /■ 


Db. 


T«wio,  Jaw.  8,  1887. 


88 


S8» 


59 


^*:-. [ 


4] 


> 


9060 


Wm.  Smith 

To  mdse. 

24 yds. cotton®  I3c.' 8.V2 

Merehafediae.  . 
Tq  Duffug  &  Co.   .  .. 
Goodj  as  per  invoice. 

Bills  payable, 
luterest. 

^  To  cash 

Paid  P.  Jones's  note. 

B..P.NO.  1   ...46.00 
raid  intsrest "'.^s 


87 


U88 
888 


M$ 


uiflfl,  k 


JKxpense. 

.  T  IV)  cash 

\         ■  Paid  J.  HiU's  ulaiV' ' 

V  *«  1  week   ....  lo.OO 

'  4  00       Expense.  " 

To  cash 

Paid  cash  for  hat  . .  4,00 
Cash.  '  I 

Tomdse.— sales.  . 


U 

87 


Sundries  . . , 
Merchandise , 
Cash •. 


"^f 


3200 
402 
740 


OS 
68 
02 

4482  70 


88 


402 


41 


68 


10 


00 


400 


740 


02 


I.:' 


('      'W  flUt''     »  : 


i»— ^    "-tl — ^       — 


>1  'i 


-.i,v-W:-^^%;^^^^. 


»7 


4& 


^ 


»?e» 


oa 


V-  «  "^ 


^ 


*"?. 


.t 


:»*• 


■  <a 


I 


,00"^ 


'-•^ 


«*. 


y 


